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Il. Onncanue TpynoBbIX PyHKIMI, BXOASAIIUX B IPO¢eCCHOHANBHBIN CTAHAAPT (PyHKIHMOHAJIBbHASA KAPTA BUAA
npodeccuoHaIbLHOM 1eATeJIbHOCTH)

O0001IeHHbIE TPYIOBBIC PYHKITIH TpynoBble GyHKIIUN
YPOBEHb YPOBEHb
KOJI HaNMEHOBAaHUE HaMMEHOBaHNE KOJI (ToypOBEHB)
KBTA(pUKAIAH
KBaJIM(pUKAIIH
Odopmiienne npuema 5 OdopmiteHre y4eTHBIX JOKYMEHTOB TSI A/01.5 5
MY3€HWHBIX MPEIMETOB Ha npHreMa U BbIJIaYl MY3€HHBIX TPEIMETOB
BPEMEHHOE, IIOCTOSIHHOE BHYTPHU My3esi
¥ OTBETCTBEHHOE OdopmieHne yu4eTHbIX JOKYMEHTOB ISt AJ02.5 5
XpaHeHue, ohopMIIeHUE preMa IPeIMETOB Ha BpEMEHHOE XpaHEHHUE
HUX BbLIA4YU Opranu3zanys u BeICHUE JICIOMPON3BOICTBA A/03.5 5
(OHIOBO-3aKYIOYHON KOMUCCHU
OdopmieHre MPoeKTa JOrOBOpa JapeHUs, A/04.5 5
KYIUTH-TIPOAAXKH, MEHBI Ha TIPEIMETHI
OdopMmiieHHE YIETHBIX JOKYMEHTOB IS A/05.5 5
npueMa IPeIMETOB Ha MTOCTOSHHOE XpaHEHUE
Perucrpanus npegmMeToB, NIPUHATHIX Ha A/06.5 5
MTOCTOSTHHOE XpaHeHHE, B KHUTE MOCTYIIICHUN
OCHOBHOT'0O (poH/Ia (TJIaBHOW MHBEHTAPHOMH
KHUT€) ¥ KHATaX TMOCTYIUICHUH
OdopmieHre y4eTHbIX JOKYMEHTOB ISt A/07.5 5
npreMa MpeIMETOB Ha OTBETCTBEHHOE
XpaHeHHe
[ToaroroBka, y4eT U XpaHEHUE YIETHBIX A/08.5 5
JIOKYMEHTOB
[Tpuem npenmeTos, 6 OdopmieHre JOKyMEHTOB IS TIpUeMa B/01.6 6
TpeOyIOMHX rOCY/IapCTBEHHBIX HarpaJ U JTOKYMEHTOB K
JOKYMEHTAJIBHOTO HUM Ha TIOCTOSIHHOE XpaHECHUE
oopmiienust 0co0oit OdopmieHne KoMIUIEKCa TJOKYMEHTOB JIs B/02.6 6
CIIO)KHOCTH preMa OpY>KHUsl Ha TOCTOSTHHOE XpaHEHHE
(rocynapcTBEeHHbIE OdopmiieHne KoMIIeKkca JOKyMEHTOB [UIs B/03.6 6
Harpajsl ¥ TOKyMEHTHI K preMa MpeIMETOB U3 IParoleHHBIX
HUM, OpYXHE, METaJJIOB U IPAarolleHHbIX KAMHEH Ha
JparolieHHbIE METAJUTBI 1 MTOCTOSTHHOE XpaHEHHE




KaMHH )

Odopmienne npuema u OdopmieHne y4eTHbIX JOKYMEHTOB IS C/01.6
BbIJIaUM MYy3€HHbIX IIpUeMa U BbIJIaul MYy3€HHbIX IPEIMETOB IS
PEIMETOB IS HKCTIOHUPOBAHUS M PECTaBpAIH Ha
SKCIIOHUPOBAHUS, tepputopun Poccuiickoit denepannu
pecTaBpaiyu Ha OdopmieHne y4eTHbIX JOKYMEHTOB ISt C/02.6
tepputopuu Poccuiickoit MpuemMa 1 Bbla4ud MY3€HHbBIX TPEAMETOB JIs
Denepariu, BpeMEHHOTO HKCTIOHUPOBAHUS 32 PyOe:KOM
BbIBO3a MY3€HHBIX
IPEIMETOB 32 PYOEK
OdopmiteHre BKITIOYCHUS [ToaroroBka TOKyMEHTOB JIJIsl BKIIFOUEHUS D/01.6
MY3EHWHBIX TIPEIMETOB B MY3EHHBIX TPEJIMETOB B COCTaB
cocraB My3eitHoro rocyapcTBeHHOM yactu My3eitHoro gonaa
¢donna Poccuiickoit Poccuiickon ®@enepanun
denepanuu u [ToaroToBka JOKYMEHTOB ISl BKITFOUEHUS D/02.6
UCKJTFOYCHHUS UX U3 MY3EHHBIX TIPEJIMETOB B COCTaB
cocraBa My3eiHoro HEerocyJaapcTBeHHOM yactu MyseitHoro ¢gonnaa
¢donna Poccuiickoit Poccuiickon ®@enepanun
Deneparyn ITonroroBka JOKYMEHTOB JUIsl HCKJIFOUEHUS D/03.6
MY3€HWHBIX PEIMETOB U3 coOcTaBa My3eHHOTo
¢donna Poccuiickoii @eneparyu
3aHeceHHe U Be/ICHUE Buecenue 3anucelil B aBTOMaTu3MpOBaHHYIO E/01.6
3aIucei AMeKTPOHHOM MH(POPMALIMOHHYIO CUCTEMY Y4eTa MYy3eHHBIX
CHUCTEMBI yuera ¢dbon0B
MY3€HWHBIX (OHIIOB Co3nanue nupoBbIX KON yUeTHBIX E/02.6
JOKYMEHTOB
ITpoBepka HaIM4Ms U VYyacTre B paboTe KOMUCCUU T10 POBEPKE F/01.6
COCTOSTHUSI COXPAHHOCTH HAJMYHSI U COCTOSTHUSI COXPaHHOCTH
MY3€UHBIX MPEIMETOB MY3eHHBIX MPEIMETOB U YCTAaHOBJICHUE
COOTBETCTBHS (PAKTHYECKOTO HATTHYHS
MY3€HHBIX PEJMETOB C TaHHBIMU YYETHBIX
JOKYMEHTOB
OdopmieHne JOKyMEHTOB C pe3ylbTaTaMu F/02.6

MPOBEPKHU HAJIMYUS MY3E€WHBIX TPEAMETOB U
ucrpaBieHue 1e(PEeKTOB B yUETHBIX
JIOKYMEHTaxX




PykoBozacTBo
CTPYKTYpPHBIM
NIOJPA3EICHUEM yUueTa
MY3EHHBIX IIPEIMETOB

Cucremarusanusi y4eTHBIX IOKYMEHTOB,
ydactue B pOPMUPOBAHUH U BEICHHUE
HOMEHKJIATYpPBI JI€]1 10 Y4ETYy My3€HHBIX
IIPEIMETOB

G/01.7

Yuactue B 0pOpMIICHHH CTATUCTHYESCKUX
(hopM OTYETHOCTH

G/02.7

KoHTpoIb CPOKOB HIPOBENICHNUS
WHBEHTAPHU3AIUU, COOIOICHUS yyeTa
MY3CHHBIX IPEIMETOB CTPYKTYPHBIMU
HOJIPa3ACICHUIMH My3est

G/03.7

PykoBozicTBO paboToOii CrIeUanuCcTOB O
y4eTy MYy3€HHBIX MIPEAMETOB

G/04.7




I11. XapakTepuctuka 0000111eHHBIX TPYI10BBIX PyHKIMA
3.1. O000menHas TpyaoBasi pyHKIUS

HanmenoBanue

BblAa4M

[Ipoucxoxaenne 0600meHHO
TpynoBo#l pyHKIMN

Odopmienne npuema My3eiHbIX
npeaAMETOB HAa BPEMCHHOC, ITIOCTOAHHOC U Kon A YpoBeHb 5
OTBETCTBEHHOE XpaHEeHHE, 0(OPMIICHHE UX KBaTH( UKL

3anMCTBOBaHO U3

Opurusan
OpHIHHAJIA
Kon PeructpanuonHslit
OpHIUHaJa HOMeEp
PO eCCHOHATEHOTO
cTaHIapTa

Bo3MoxHbIE
HaWMEHOBAHHMS
TOJKHOCTEH, mpodeccuid

CHCHI/IaJ'II/ICT 1o y4uery My3€I>iHLIX npeamMEcTOB

Crenpanuct no yuety My3eiHsix npeameros I kareropuu

Munaammnii Hay4yHbI COTPYIHHUK My3€es

TpebGoBanus k
00pa30BaHMIO U
00y4YEeHHIO

Cpennee npodeccuoHanbHOe 00pa3oBaHue

TpeOoBaHuUs K OIBITY
MPaKTHYECKON padoThI

I[J'IH BCECX ,Z[OH)I(HOCTGﬁ Tpe6yeTC${ MPOXOKACHUEC CTAXKUPOBKU B MY3€C B
TCYHCHUC TPEX MECALICB

JI1s TOJKHOCTH «CIIEUAIUCT T10 YYEeTy My3€HHBIX IpeameTos 11
KaTeropum» CTax padoThl B JOJHKHOCTHU CHEIHAIMCTA 110 YYETY MYy3€HHBIX
IIPEAMETOB HE MEHEE OJIHOIO Tofia

JU1s TOMKHOCTH «MJIaIlIUI HayYHBIA COTPYIHUK My3€s» NPU HAIUYUU
cpenHero npogeccuoHaIbHOro 00pa3oBaHus cTax paboThl B yUETHO-
XPaHUTENbCKUX MOAPA3AEICHHUAX My3€sl HE MEHEE OJJHOTO rofia

Oco0bble ycrnoBus
JOTycKa K paboTe

Jlpyrue XxapakTepuCTUKU

I[OHOHHI/ITCJIBHBIG XapaKTCPpHUCTUKU

HanmenoBanme 6a30BOM TPYIIIBI, JOMKHOCTH
HaunmeHnoBanue nokymeHTta Kon
(mpodeccun) nnu cnenruanbHOCTH
OK3 2431 ApXUBOBE/IbI, XPAHUTEIN MY3€€B U CHEIUATUCThI
POACTBEHHBIX MpodeccHii
EKC® - Crnenuanuct 1o y4yery My3€iHbIX IPEIMETOB
- HayuHb1i1 coTpynHHK My3es
OKCO* 070503 Mys3eliHoe €710 1 0XpaHa NaMsATHUKOB
032001 JIOKyMEHTOBEIeHHE U JJOKYMEHTAIIMOHHOE o0ecreueHne
yIIpaBJIeHUS
031502 My3eonorust
032000 JIOKyMEHTOBEICHNE U apXUBOBEICHUE




3.1.1. TpynoBasi pyHKIUSA

OdopMmieHre YIeTHBIX JOKYMEHTOB IS YpoBeHs
HaumenoBanue npyeMa M BbIauu My3eiHbIX npeameroB | Kox | A/01.5 |  (moxyposens) 5
BHYTPH MYy3es KBaJTU(UKALTNH

[Ipoucxoxnenue
TpynoBoil pyHKIMN

Opurnaan

3arMMCTBOBAaHO U3
OpHTrHHANA

Kon opurunana Peructpanmonsslit
HOMEp
po¢eCCHOHATFHOTO
CTaHAapTa

TpynoBsle nencTBUs

CocraBjeHMe akTOB BHYTPUMY3EIHON Nepeaui My3€HHbIX ITPEIMETOB

Perucrpamuss akToB BHYTPUMY3EHHOH Mepelayd MY3€HHBIX IPEAMETOB B
COOTBETCTBYIOIIEH KHUTE PETUCTPALIMH AKTOB

KoHTposb cocraBienus: Tonorpaduveckoi OMucH MpH SKCIOHUPOBAHUA

CocraBieHre akTOB BO3Bpara MY3€HHBIX MPEIMETOB B XpaHMWIUIIE
(memo3uTapuii) My3es (1ajnee - XpaHWIHIIE)

Perucrpanus akToB BO3Bpara My3€HHBIX IPEIMETOB B XPaHWIMILE B
COOTBETCTBYIOIIEH KHUT'€ PETUCTPALIMH AKTOB

KoHTposnb coOumtofeHust yClIOBUH CpPOKOB BBbIAUd U CBOEBPEMEHHOIO
BO3BpATa, KACAIOIINXCS BHYTPUMY3EHHOIO JBUKEHUS ITPEAMETOB

HeoOxonumbie ymeHus

3aKkoHONATEIbHbIE M MHbIE HOPMAaTHBHbIE NPABOBbIE M HOPMATHUBHBIE AKTHI,
perynupyoue mpaBuiia U yCIOBUS BBISIBICHUS, YI€Ta, COXPAHEHUS, PeKIMA
XpaHEHHs U MCIOJIb30BaHUS MY3€HHBIX MTPEAMETOB M MY3€HHBIX KOJUICKIUH, U
ycnoBHs (HOPMHUPOBAHUS MY3€HHBIX (POHIOB

MexayHapoaHble HOpPMBI B OOJIaCTH  BBIABICHHUS, Y4eTa, COXpaHEHWS,
PalMOHAIBHOTO MCIOIB30BAHUS U MOMYISIPU3ALMU MY3€HHBIX MPEAMETOB U
MY3E€MHBIX KOJUIEKIIUI

CranpapTbl, Hay4HO-METOAMYECKHE pPa3paboOTKM B 001acTH  y4EeTHO-
XPaHUTEIBCKON NEATEIIBHOCTH, UHCTPYKLWH, IIpaBUjla 3allOJIHEHUS, BEICHUS
Y XpaHEHHs! IOKyMEHTOB yuyeTa My3€eHHbIX (POH]IOB

OCHOBBI My3€0JI0TUH (MY3€€BEICHMS)

OCHOBBI ACJIOIMPONU3BOACTBA, JOKYMCHTOBCACHUS N apXUBOBCICHUSA

DTHKA IEJI0BOr0 OOIIEHUS

OCHOBBI TPyAOBOI'O, I'PaAKAAHCKOr0, aIMUHUCTPATUBHOI'O IIpaBa

[IpaBuna BHYTpEHHETO TPYIOBOTO PACIOpsIIKa

[TpaBuia oxpaHsl Tpyna

HeO6XOI[I/IMLIe 3HaHUA

CoCTaBIATh aKThI IpueMa-rnepeaadun My3eI>iHBIX npeaAMETOB

Co3znaBarh U peIaKTUPOBATH TEKCTHI MPO(HECCHOHATLHOTO Ha3HAYCHUS

HpI/IMeHHTL HAYYHO-CIIPAaBOYHBIC MaTCPUAJIbL

Bragere n1emoBol NMHCBMEHHOM W YCTHOM pEYbK0 HAa PYCCKOM S3BIKE W
IIpaBUJIaMU JEJIONPOU3BOICTBA

ApXUBHPOBATh U CUCTEMAaTHU3UPOBATh TOKYMEHTHI

BzaumopaeicTBOBaThL CO CTPYKTYPHBIMHU MMOAPA3ACIICHUAMU

[Tonp30BarbCsi KOMIIBIOTEPHOW M HWHOW BCIIOMOTATEIIbHOW OPITEXHUKOM,
CpPEACTBAMM CBSA3M YU KOMMYHUKAIWAM

Jlpyrue XxapakTepuCTUKU

HeoOxomumble 3THYECKHE HOPMBI: OEpeKHO OTHOCHUTHCS K COXPAHHOCTHU
My3eiiHOro nmpenmMera; coOironaTb KOH(UIEHIIMAIBHOCTh  CIIY)KEOHOM
uHpopMaluy; n3berarb JI0OOH NEATENTbHOCTH MM OOCTOSTEIbCTB, KOTOpHIE




MOTYT IIPUBECTHU K yTEUKe CIIy’K€OHOM MH(pOpMaIK; COAEeHCTBOBAaTh OpraHam
TOCYIapCTBEHHOM BJIACTH B OOHApy)KeHMHM HaXOAALIMXCS B  PO3BICKE
KYJIBTYPHBIX LIEHHOCTEH; COOJII0AaTh 3TUKY /€JI0BOr0 OOIIEHUs

COOJTIO/IaTh 3aKOHOAATENBCTBO, PUHATHIE 3THYECKHE HOPMBI U TIOJICPKUBATH
JIOCTOMHCTBO U 4€CTh CBOEH Ipodeccuy; CleoBaTh METOJAM YIPaBIECHUS U
JEeSITEIbHOCTH YUPEXAEHUs; COoOMoAaTh MpaBUia BHYTPEHHETO TPYHAOBOTO
pacnopsiika Y4YpexXACHHs M JOJDKHOCTHBIE HHCTPYKLHH; BBIIOJIHATH
npodeccuoHalbHbIe OO0S3aHHOCTH KOMIIETEHTHO M Ha BBICOKOM YPOBHE;
KOHCYIBTUpPOBaThb IO  BOIpOCaM,  KacawmolluMmcs  HpoecCHOHAIbHOM
JesTeIbHOCTUB03MOKHBIE MecTa padOThI: B My3€5X; B My3€sIX-3al10BEIHUKAX;
B YYPEXKICHUAX MY3CHHOIO TUIIA; B MYy3€HHO-BBICTABOYHBIX U BBICTABOYHBIX
YUPEKACHUAX YCIIOBUS Tpyda: paboTa B YUPESKICHUU; BHE YUPEKACHUS UIS
BBITIOJTHEHUSI IPOU3BOACTBEHHBIX 3a/1a4; HA YIaJ€HHOM JOCTYIIE

3.1.2. TpynoBasi pyHKUHSA

OdopmieHre y4eTHbIX JOKYMEHTOB IS YpoBeHs
HaumenoBaHne IIpyueMa IpeIMeTOB Ha BPEMEHHOE Kon | A/02.5 | (momyposenn) )
XpaHeHue KBaJH(PHUKAIIIT
ITpoucxoxaeHue 3auMCTBOBAHO U3
. Opuruzai
TPYHOBOH pyHKIMH OpUTuHaNa
Kox opurunana PerucrpanuoHHslil
HOMeEp
npodeccHoHaIbHOTO
CTaHIapTa
TpynoBsle nencTBUs OdopmieHue axkToB IpueMa MPEAMETOB Ha BpPEMEHHOE XpaHEHHE Ha

OCHOBAaHHMH MHCbMEHHOIO 3asBIICHUS COOCTBEHHUKA (BJ'IaI[eJ'IBI_Ia)

OdopmieHne KOMIUIEKTa TOKYMEHTOB Ul SKCIIEPTH3bl (POHI0BO-3aKyITOYHOM
KOMHCCUU Ha OCHOBaHHH I0JIEBOM OITUCHU

@ukcHpOBaHUE KPATKOTO OIMCAaHMs MpeaMeTa ¢ YKa3aHWEM Ha3BaHMS,
BU3YaJIbHBIX M (PU3MUECKUX XapPAKTEPUCTUK, COCTOSHUS COXPAHHOCTH B aKTax
IIpyueMa IpeIMETOB Ha BPEMEHHOE XPaHEHHE

PCFI/ICTpaLII/I}I AKTOB IIpUE€Ma Ha BPEMCHHOC XpPAaHCHUC B COOTBGTCTByIOH.ICﬁ
KHUT'C pCTUCTPALUU AKTOB

PCFI/ICTpaLII/I}I npeaAMETOB B KHUI'C HOCTYHHCHI/Iﬁ BPEMCHHOI'O XpaHCHUA

OdopmiieHne akTOB TMpHeMa Ha OTBETCTBEHHOE XpaHEHHUE TPEIMETOB,
MOCTYNUBIINX HA dKCTIEPTH3Y (HOHAOBO-3aKyIIOYHONH KOMUCCUH

PeFI/ICTpaHI/ISI adKTOB nmpuema Ha OTBETCTBCHHOC XpaHCHHUEC B
COOTBeTCTBYIOH_ICﬁ KHUTC PETUCTPALIUN aKTOB

Koopaunanuss moAroToBKM COBMECTHO C OTBETCTBEHHBIMH XPAHUTEISIMU
MY3€HHBIX TPEIMETOB IPOCKTOB 3aKIIOYEHUN 00 HCTOPUKO-KYIBTYPHOM,
XYIOKECTBEHHOM, HAYYHOM U MY3€MHOM 3HAYEHUHU MPEAMETOB, IPUHATHIX HA
paccMoTpeHne (HOHA0BO-3aKyIIOYHON KOMUCCHH

IloaroroBka JOKYMCHTOB I MPOBCACHUA 3aCCHAHUA (1)0HI[OBO'33.KYHO‘IH01>1
KOMHUCCHH

Heob6xonumble ymeHUS B cootrBerctBum c TpymoBoil ¢ynkiueir A/01.5 «OdopmieHue y4deTHbBIX
JIOKYMEHTOB JUIsl IPUEMA U BbIJJAYX MY3E€WHBIX PEIMETOB BHYTPH MY3€s»

HCO6XO,[[I/IMLIG 3HaHUA CoCTaBIATh aKThI npueMa-nepeaain My3eﬁHLIX peaAMCTOB

Brocurs 3anmncu B YUCETHBIC TOKYMCHTBI




Co3znaBarb U peJaKTUPOBATh TEKCTHI MPO(eCcCHOHATbHOTO HA3HAUYCHUS

IIpuMeHATh Hay4YHO-CIIPABOYHBIE MATEPUAIIbI

Bnaners nenoBoid NMHUCBbMEHHOW W YCTHOM pEYbI0O HA PYCCKOM SI3BIKE M
IIpaBWJIaMU JEJIONPOU3BOJICTBA

ApXI/IBI/IPOBaTB N CUCTEMATHU3UPOBATHE NOKYMCHTEI

B3anmozneiicTBOBaTh CO CTPYKTYPHBIMHU NOAPA3IEICHUSIMHU

[Tonp30BaTbCsi KOMIBIOTEPHOM M HWHOW BCIIOMOTATEIbHOW OPTTEXHUKOM,
CPEIICTBAMHU CBSI3U U KOMMYHHKAIUH

Jpyrue xapakTepuCTUKH

B cootBerctBuu ¢ TpymoBou ¢yrkiueit A/01.5 «OdopmieHue y4eTHBIX
JOKYMEHTOB JIJIsl IIPUEMa U BbIJJAYH MY3CHHBIX TIPEJMETOB BHYTPH MY3€s»

3.1.3. TpynoBasi pyHKUHUSA

Opranu3anus U BeJieHne YpoBeHs
HammenoBanme JeNoNpon3BoicTBa (hoHT0BO-3aKkymouHoi | Kox | A/03.5 | (moxyposens) 5
KOMMCCHH KBanuduKauu
IpoucxoxacHue 3auMCTBOBAHO M3
. Opuruzai
TPymOBOH QYHKIHH OpHTI'HHaNa
Kox opurunana PerucrpanuoHHslil
HOMeEp
npodeccHoHaIbHOTO
cTaHaapra

TpynoBsle necTBus

CocraBneHne TOBECTKM JHS 3acenaHus (POHIOBO-3aKyIMOYHOM KOMHUCCHU
(P3K)

Cocrasnenue u ohopmiieHne nporokosoB 3K u BEIMUCKH U3 HUX

Peructparmus mporokonoB @®3K B cooTBeTcTByroleil KHUTE (KypHaie)
perucTpaun

KoHTpoib cBOEBpEMEHHOTO BO3Bpara MpeAMETOB, HE peKoMeH10BaHHBIX P3K
K IPUOOPETEHHUIO B COCTaB (POHIOB My3€sl

CocraBieHHue €XEKBApTAJIBHOIO OTYETA O JIBHKEHMM MY3EHHBIX IPEIMETOB
Ha skcneptuzy 3K

Ilepenaua npeaMeETOB, BKIIOUEHHBIX B KHHUIY IOCTYIUIEHUH BPEMEHHOTO
XpaHeHus, Ha akcnieptuszy 3K

[lepenaua nokymeHTanuu, oTHocsiecs k pabore G3K

ApXI/IBaI_II/IH " CUCTEMaTHu3anuAa ACJIIONMPONU3BOACTBA ®3K

HeoOxonumbie ymeHus

B coorBerctBum ¢ TpymoBoit ¢dynkumeir A/01.5 «OdopmiieHne ydeTHBIX
JIOKYMEHTOB JJIsl IPHEeMa U BbIJJaYd MY3€UHBIX PEIMETOB BHYTPH MY3€s»

Heo0OxonuMmeie 3HaHUS

BecTu Tekyiee nenomnpou3BoACTBO (POHIOBO-3aKYITOYHON KOMHCCHH

Bectu xypHansl UCXOASIICH M BXOASIIEH TOKYMEHTAIIUU, OTHOCAIICHCS K
pabote 3K

KoHTponupoBaTh CBOEBPEMEHHBIN BO3BpAT NPEIMETOB, HE PEKOMEHI0BaHHBIX
O3K k npuobpetenuio B coctaB HOHAOB My3est

ApXI/IBI/IpOBaTL " CUCTEMATHU3UPOBATH JOKYMCHTBI

COSI[&B&TB " pCHAKTUPOBATH TCKCThHI HpO(pCCCI/IOHaJILHOFO Ha3Ha4YCHUA

[IpuMeHATH HAyYHO-CIIPABOYHBIE MATEPHAIIBI

Bnanerep nenoBol NMHUCBMEHHOW M YCTHOM pEYbI0 HA PYCCKOM S3BIKE M
MpaBUJIaMu JEI0NPOU3BOIACTBA

BzauMmopeicTBoBaTh CO CTPYKTYPHBIMU NOAPA3ACIICHUAMU




[Tonp30BarbCs KOMIIBIOTEPHOM M HWHOW BCIIOMOTATEIbHOW OPTTEXHUKOM,
CpCACTBaMU CBA3U U KOMMyHI/IKaLII/If/’I

Jlpyrue xapakTepucTUKu

B coorBerctBum ¢ TpymoBoit ¢dyHkumeirr A/01.5 «OdopmiieHne y4eTHBIX
JIOKYMEHTOB JJIs1 IPUEeMa U BbIJJaYd MY3€UHBIX MPEIMETOB BHYTPH MY3€s»

3.1.4. TpynoBasi pyHKIIUSA

O(l)OpMJIeHI/Ie IMPOCKTa JOroBopa YpoBeHb
HaumMeHoBanue JapeHusl, KyTUIH-TIPOJIaYKu, MEHBI Ha Kox | A/04.5 (oaypoBeHs) 5
IPEIMETEI KBaTH(pUKAUT

IIpoucxoxnenue
TpynoBoi#l pyHKIMN

Opurunan

3auMCTBOBAHO U3
OpHTrHHANA

Kon opurunana PerucrpanuonHslit
HOMED
po¢eCCHOHAIBEHOTO
cTaHmapra

TpynoBble neicTBuUs

Odopmienue mpoekTa OOTOBOpa AApEHUs Ha MPEAMETHl B YCTAHOBICHHOM
MOPsIJIKE

Odopmienne mnpoekTa [OroBOpa KYyIUIM-IPOAAXKH Ha TMPEAMETHl B
YCTAHOBJICHHOM TOPSIIKE

Odopmienue mpoekTa AOTOBOpa MEHbI Ha MPEAMETHl B YCTaHOBICHHOM
MOPsIJIKE

Koopnunarus odopmieHus MpoeKkTa JOroBopa JapeHHs], KYILTU-TIPOAaXKH,
MEHBI Ha TIPEIMETHI MEXTY YYaCTHUKAMH CICIKH

Ilepenaua HEOOXOJMMOIo KOJMYECTBA HK3EMIUIIPOB JOrOBOpA  KYILIH-
MPOAAXKU B OyXTaJITEPUIO YUPEKACHUS

HeoOxonumbie ymeHus

B coorBerctBum ¢ TpymoBoit ¢dynkuueir A/01.5 «OdopmiieHne ydeTHBIX
JOKYMEHTOB JJIsl IPHEeMa U BbIJJaYd MY3€UHBIX IPEIMETOB BHYTPH MY3€s»

HeoOxonuMmeie 3HaHUS

OdopMisATh TPOEKTHl JOTOBOPOB JapeHus, KyIUIM-IPOAAXKH, MEHBbl Ha
IIPEAMETBI B YCTAHOBJICHHOM IOPSAKE

Bectn ACJIOBYIO TICPCIUCKY MW OCYWCCTBIATL KOMMYHHKALIUIO MCKIY
YJ9aCTHUKAaMU CIOCIIKU

Co3znaBarh U peJaKTUPOBATh TEKCThI MPO(ECCHOHATBHOIO HA3HAUEHUS

HpI/IMeHHTB HAaYYHO-CIIPABOYHBIC MATCPUAJIbI

Biamers nemoBoil NMHCBMEHHOM W YCTHOM peYbK0 HAa PYCCKOM SI3BIKE U
IIpaBUJIaMU JEJIONPOU3BOICTBA

ApXUBUPOBATh U CHCTEMATU3UPOBATH JOKYMEHTBI

B3anmoneiicTBOBaTh O CTPYKTYPHBIMH MOIPA3IEICHUSIMHA

[Tonp30BarbCs KOMIIBIOTEPHOW M HWHOW BCIIOMOTATEIbHOW OPITEXHUKOM,
CpPEACTBAMHM CBSI3U U KOMMYHHUKAIUN

Jlpyrue XxapakTepuCTUKU

B cootBerctBuu ¢ TpymoBoi ¢ynkimeit A/01.5 «OdopmieHne y4eTHBIX
JOKYMEHTOB JJISl IPHEeMa M BBIJIaYd MY3€HHBIX TIPEIMETOB BHYTPH MY3€s»

3.1.5. TpynoBasi pyHKuus

HaunmeHnoBanue

O(I)OpMJ'ICHI/IC YUCTHBIX TOKYMCHTOB JIA
npuemMa npeaMETOB HAa TOCTOAHHOC (moxypoBeHb)

Kox | AJ05.5 YpoBeH® 5




‘XpaHeHI/Ie ‘ ‘ ‘ KBaJTHpUKALU I:l

[Ipoucxoxnenue
TpynoBoi pyHKIMN

3arMMCTBOBAaHO U3

Opurunaan
OpHIHHAIA

Kox opurunana PerucrpanuonHslit
HOMED
po¢heCCHOHATLHOTO
cTaHjapra

TpynoBsle nencTBus

OdopmieHre akTOB MprUeMa MPEAMETOB Ha MIOCTOSTHHOE XPaHCHHE

@Oukcanys OCHOBHBIX BHEIIHUX IPU3HAKOB IMIpeaMeTa B aKTax IpHema
MPEAMETOB Ha MOCTOSTHHOE XpaHEHUE

CornacoBanne ¢ OTBETCTBEHHBIMU XpaHUTEISIMU MY3€HHBIX MPEIMETOB
ONMMCaHUsA TpeaMeTa W (QuKcamusi ero B akTax IpuUeMa MPEIMETOB Ha
MIOCTOSIHHOE XPaHEHUE

dukcanusi COCTOSHHUS COXPAaHHOCTH MPEAMETa B aKTax MpUeMa MpeaMeTOB Ha
MIOCTOSIHHOE XPaHEHUE

VYkazanue B akTe MpueMa MPEAMETOB Ha IMOCTOSSHHOE XPAaHEHUE YYETHBIX
0003HauEHUN MPEAMETOB

Perucrpanuss akToB mpueMa MpEAMETOB Ha TOCTOSHHOE XpaHEHHE B
COOTBETCTBYIOIIEH KHUTE PETUCTPALIMU AKTOB

HeoOxonumbie ymeHus

B cootBerctBuu ¢ TpymoBoi ¢ynkiueit A/01.5 «OdopmieHue y4eTHBIX
JIOKYMEHTOB JJIsl IPUE€Ma U BbIJJAYU MY3€UHBIX MPEIMETOB BHYTPHU MY3€s»

HeoOxonumele 3HaHUS

OdopMIIATh aKkThl IpHEMa-Tepe1ayl U BHOCUTh B HUX 3allMCH

Co3maBarh U peAaKTUPOBATh TEKCTHI MPO(HECCHOHATBHOTO HA3HAYCHHS
IIpuMeHsTh HayYHO-CIIPABOYHBIE MATEPHAIIBI

Bitazmers nenoBoi NMCbMEHHOW U YCTHOM PEYBIO HA PYCCKOM SI3BIKE
ApxuBHpOBaTb U  CHCTEMAaTU3UpOBaTb  JOKYMEHTbl U  IpaBUIaMHU
JEJIONPOU3BOACTBA

B3anmoneiicTBOBaTh O CTPYKTYPHBIMH MTOPA3IEICHUSIMHA

ITonb30BaTbCsi KOMIIBIOTEPHOM M HMHOW BCIIOMOIAaTe€IbHOM OPITEXHUKOU,
CPEIICTBAMM CBSI3M U KOMMYHHUKaIUH

Hpyrue xapaktepucTuku | B coorBerctBumM ¢ TpyaoBoil ¢ynkumeir A/01.5 «Odopmnenue ydeTHBIX

JOKYMCHTOB JJIA TpHUEMa U BblJa4YN My3eI71HI)IX IpEeaAMETOB BHYTPHU MY3EI»

3.1.6. TpynoBasi pyHKUHSA

Perucrparus npeamMeToB, NPUHATHIX Ha

MOCTOSTHHOE XpaHEHUE, B KHUTE YpoBeHs
HanmMeHoBaHme MOCTYIUICHUH OCHOBHOTO (pOHIa Kon | A/06.5 (TIOypOBEHB) 5

(TIaBHOM MHBEHTApHOW KHUTE) U KHUTaX KBaHHKAIIH

MOCTYIICHUN

IIpoucxoxenue
TpyaoBoil pyHKIMN

3auMCTBOBAHO W3

Opurunan
OpHUTHHAJIA

Kon opurunana PerucrpanuonHsiit
HOMeEp
npodeccHoHaIBHOTO
cTaHmapra

\ Tpynossle nencTBUs

‘ HepBI/I‘-IHaH perucTtpanusa My3eI>iHLIX npeaAMETOB IMYTEM BHCCCHUA 3ammceil B




KHUTY TIOCTYIIJIEHUH (TIIaBHYIO MHBEHTAPHYIO KHUT'Y) OCHOBHOTO (hoH1a

BHecenue 3anuceil B KHUT'Y IOCTYIUIGHUH HayYHO-BCIIOMOTaTeIbHOTO (hoH1a

Buecenue 3anucel B KHUTY OCTYIUIEHHH (DOHIA CHIPEBBIX MaTepUaIOB

CornacoBaHue € OTBETCTBEHHBIMU XPAHUTEISIMU MY3EHHBIX IPEIMETOB
OIUCAHMS IPEIMETA U COCTOSTHUSI €70 COXPAHHOCTHU M (PUKcalUs UX B IJIaBHOM
MHBEHTAapHON KHUT€ (KHUT€ NOCTYIUIEHUI) U IPYIMX KHUraX MOCTYIIJIEHUM

KOOpI[I/IHaHI/IH pa6OTI>I C OTBCTCTBCHHBIMH XPaHHUTCIIAMU My3CfIHBIX
IpeaAMCETOB 11O COCTABJICHUIO KOJIJIEKIIMOHHOM OIHCHU

Perucrpanusi KOJJIEKIIMOHHON OMMCH B COOTBETCTBYIOIIEW KHUTE (3KypHAaJe)
perucTpanun

Perucrpanust My3elHBIX IPEIMETOB B T€HEPAIbHOU KapTOTEKE

B3aumozneicTBue ¢ OTBETCTBEHHBIMM XPAaHUTEISIMM MY3E€HHBIX ITPEIMETOB
111 00eCTI€YeHUsI MAPKUPOBKH MY3€HHBIX IPEIMETOB

HeobOxonumbie ymeHus

B coorBerctBumM ¢ TpymoBoit ¢dyHkumeirr A/01.5 «OdopmiieHne y4eTHBIX
JIOKYMEHTOB JJIsl IPUEeMa U BbIJIaYd MY3€UHBIX MPEIMETOB BHYTPH MY3€s»

HeoOxonumele 3HaHUS

Bnocuts 3anucu B KHUTH HOCTYHJ'ICHI/Iﬁ

OdopMIIsATh aKTHI TpHEMa-TIepeIadl My3€HHBIX TPEAMETOB

KoopnunupoBats paboTy ¢ OTBETCTBEHHBIMH XPAHHUTEISIMU MY3EHHBIX
MPEIMETOB 110 COCTABICHUIO OMMCAHMUI MIPEAMETOB U KOJIEKIIMOHHON ONUCH

C03,IlaBaTB " PCAAKTUPOBATb TCKCThHI HpOCbeCCI/IOHaJ'IBHOI‘O Ha3Ha4YCHUA

HpI/IMeHHTB HAaYYHO-CIIPABOYHBIC MATCPHUAJIbI

Biamers nemoBol NHCBMEHHOM M YCTHOM peYbl0 HAa PYCCKOM S3BIKE U
IIpaBWJIAMHU JEJIONPOU3BOICTBA

ApXHUBHPOBATh U CUCTEMAaTHU3UPOBATh TOKYMEHTHI

B3aHMOHeﬁCTBOBaTB CO CTPYKTYPHBIMU IOAPA3ACIICHUAMU

[Tonb30BaTbCsl KOMIBIOTEPHOM M MHOW BCIIOMOIaTE€IbHOM OPITEXHMKOU,
CPEICTBAMM CBSI3U M KOMMYHUKaLUN

Jpyrue xapakTepuCTUKH

B coorBerctBum ¢ TpymoBoit ¢dynkumeir A/01.5 «OdopmiieHne y4eTHBIX
JOKYMEHTOB JJIsl IPUE€Ma U BbIJJaYUd MY3€UHBIX PEIMETOB BHYTPH MY3€s»

3.1.7. TpynoBasi pyHKUHUSA

OdopmieHne y4eTHbIX JOKYMEHTOB IS YpoBeHs
HaumenoBanue npuemMa NpeIMeToB Ha OTBETCTBEHHOE Kon | A/07.5 (moypoBeHb) 5
XpaHEeHHe KBaJH(PHUKAITIT
[Ipoucxoxnenue 3aMMCTBOBAHO M3
N Opurunan
TpynoBo# QpyHKIMN OpHUTHHAJIA
Kon opurunana PerucrpanuonHsiit
HOMED
npodeccHoHaIBHOTO
cTaHmapra

TpynoBsle nencTBUs

OdopmiteHne akTOB MpreMa MPEAMETOB Ha OTBETCTBEHHOE XPAaHCHHE

CDI/IKCElHI/ISI OCHOBHBIX BHCHIHHUX IIPU3HAKOB IIPEAMETAa B aKTax IIpHEMaA
npeaAMCETOB Ha OTBETCTBCHHOC XPAHCHUC

q)I/IKCElHI/ISI COCTOSHHA COXPAHHOCTHU MPEAMETA B aKTax IMpueMa nmpeaMeToOB Ha
OTBCTCTBCHHOC XPAHCHUC

VYkazaHue COOTBETCTBYIOIIMX YYETHBIX OOO3HAYEHUW MPEIMETOB B aKTax
MpueMa npeIMETOB Ha OTBETCTBEHHOE XPaHEHHUE




Perucrpanusi akToB mpHeMa NPEIMETOB Ha OTBETCTBEHHOE XpaHEHHE B
COOTBETCTBYIOLIEN KHUTE€ PETUCTPALlUN aKTOB

[lepenaua npeaMETOB OTBETCTBEHHOMY XPAHUTEII0 MY3EHHBIX MPEIMETOB IO
aKTaM MpreMa MPeJMETOB Ha OTBETCTBEHHOE XpaHEHUE

HeobOxonumbie ymeHus

B coorBerctBuM ¢ TpymoBoit ¢dyHkumeir A/01.5 «OdopmiieHne y4eTHBIX
JIOKYMEHTOB JJIs1 IPUEeMa U BbIJIa4d MY3€UHBIX MPEIMETOB BHYTPH MY3€s»

HeoOxonumele 3HaHus

Brnagers mnpaBunamu oQoOpMIIEHHS aKTOB IpHeMa-Tiepeiaud MY3eiHBIX
MPEAMETOB U BHOCUTH B HUX 3aITUCH

[lepenaBarb mpeaMeThl OTBETCTBEHHOMY XPAHUTENI0 MY3EHHBIX IPEIMETOB
10 aKTaM MpueMa IPEeIMETOB Ha OTBETCTBEHHOE XPAHECHUE

COS,I[aBaTB " pEAAKTUPOBATH TCKCTHI HpO(beCCI/IOHaHBHOFO Ha3Ha4YCHUA

HpI/IMCHHTB HAY4YHO-CIIpaBOYHBIC MaTCpHraJibl

Binamers nenoBo NMCBMEHHOM M YCTHOM pPEYbl0 U IIpaBUIIAMU
JEJIONPOU3BO/ICTBA

ApXHMBHpOBATh U CUCTEMAaTU3UPOBATh TOKYMEHTHI

B3aHMOHeﬁCTBOBaTB CO CTPYKTYPHBIMH IIOAPA3ACIICHUAMHA

[Tonb30BaTbCsl KOMIBIOTEPHOM M MHOW BCIIOMOIATE€IbHOM OPITEXHMKOU,
CPEICTBAMM CBSI3U M KOMMYHUKaLUN

Jpyrue xapakTepuCTUKH

B cootBerctBuu ¢ TpymoBou ¢yrkiueir A/01.5 «OdopmieHHe YYETHBIX
JOKYMEHTOB JIJIsl IIPUEMa U BbIJAYM MY3CHHBIX IIPEJAMETOB BHYTPH MY3€s»

3.1.8. TpynoBasi pyHKIUS

IToaroroBka, y4eT u XpaHEHHE YYETHBIX Yposens
HanmenoBanue JIOKYMEHTOB Kox | A/08.5 (TI0mypOBEHB) 5
KBaITU(PUKATNH
[IpoucxoxaeHue 3aMMCTBOBaHO U3
. Opuru=aan
TPyI0BO# pyHKIIMK OpHUTHHAIA
Kon opurunana Peructpauumonssiit
HOMED
po¢heCCHOHATBFHOTO
CTaHIapTa

Tpynossle nencTBUs

Hymepamuss TOMOB TIM1aBHOW WHBEHTApHOW KHUTH (KHUTH TOCTYIJICHUI)
OCHOBHOTO (hOHJA, KHUTH TOCTYIUJICHUN Hay4dyHO-BCIIOMOTaTesibHOro (hoH/a,
VHBEHTAPHBIX KHUT

[IpommuBanue (IIHypoBaHHE), MOJANUCHIBAHME M 3aBEPEHHME II€YaTbio B
YCTaHOBJICHHOM IOPSI/IKE INIaBHOW MHBEHTAPHON KHUTY (KHUTH MOCTYIUICHUH)
OCHOBHOT'O ()OHJ1a, KHUTH MOCTYIUIEHUH Hay4HO-BCIIOMOT'aTeJIbHOTO (OH 1A

O(I)OpMJIeHI/IC 3aBCPUTCIIBHOI'O aKTa K 3aBCPIICHHOMY TOMY KHUTH YUCTa

IToramenue NEPECNMCAaHHBIX KHUT YUCTa

DopMUpOBaHUE CTPAXOBBIX KOIHK TOMOB IVIABHOM MHBEHTApHOM KHUTU
(KHUTU TIOCTYIUIEHM), KHUTH TOCTYIJIEHUH Hay4YHO-BCIIOMOTaTelbHOTO

donma

BHeceHne B omucH CBEASHHN O HOBBIX TOMaxX YUCTHBIX KHUI' U TTOAIIMBKAX
aKTOB

Omnpenenenue TeKylel Hymepanuu (BaJOBOM WM €XKErolHOM) AN TOMOB
YYETHBIX JIOKYMEHTOB

HYMepaI_II/IH JIMCTOB aKTOB TCKYLICTO Iroga B MOPAAKE YBCIIMUCHUA

CocraByieHHE OMUCEN Ha KK/bIN BUJ YIETHBIX JOKYMEHTOB




CocTaBlieHHE UTOTOBLIX 3alIMCEN Ha KaXKILIM TOM aKTOB

XpaHeHHUe BCeX YUETHBIX JOKYMEHTOB B ceii(pax MM HECTOpPAaeMBbIX IIKadax

OneuarsiBaHue ceiioB U MKadoB C YIETHBIMH JTOKYMEHTaMU

Heo6xonumble ymeHHS

B coorBerctBun ¢ TpymoBoi ¢ynkmueit A/01.5 «OdopmieHue y4eTHBIX
JOKYMEHTOB JUIsI IPUEMa U BbIAYM MY3CHHBIX IPEAMETOB BHYTPH MY3es

OCHOBBI AOKYMCHTOBCACHUS U ApXHUBHOI'O XpaHCHUA JOKYMCHTOB

CucremMa 10KyMEHTOO0OpPOTA YUETHBIX JOKYMEHTOB B My3€ee

[TpuHIMIIBI XpaHEHUSI YYETHBIX JOKYMEHTOB

DOpMBI ¥ IPUHLMIIBI CTPAXOBOI'O KOIIUPOBAHUS YUETHBIX JTOKYMEHTOB

BI/I,Z[BI OTBETCTBCHHOCTH I10 CO6J'II-O,I[CHI/II-O XpaHCHUA YUCTHBIX JOKYMCHTOB

HeoOxonumele 3HaHUSA

[0TOBUTH KOMILJIEKC YYETHBIX JOKYMEHTOB MY3€sl JJisi OCYILIECTBICHUS y4yeTa
MY3€IHBIX PEAMETOB

Iloramare KHUTH ydera

CO3,Z[aBaTB N pEAAKTUPOBATH TCKCThHI HpO(bCCCI/IOHaJ'IBHOFO Ha3HaA4YCHUA

HpI/IMeHﬂTB HAY4YHO-CIIPpaBOYHBIC MaTCpUallbl

Biagere n1emoBOoMl NMHUCBMEHHOM M YCTHOM peYbl0 HAa PYCCKOM S3BIKE U
IIPaBWJIaMU JEJIONPOU3BOJICTBA

ApXHUBHPOBATh U CUCTEMAaTU3UPOBATh JIOKYMEHTBI

BSaHMOHeﬁCTBOBaTB CO CTPYKTYPHBIMH 1TOAPA3ACIICHUAMN

Ilonb30BaTbCsi KOMIBIOTEPHOM M HMHOM BCIIOMOTATEIIBHOW OPITEXHUKOM,
CPEICTBaMHM CBSI3U U KOMMYHUKALUN

Jpyrue xapakTepuCTUKH

B coorBerctBun ¢ TpymoBod ¢yakmmeir A/01.5 «OdopMieHue YYETHBIX
JIOKYMEHTOB JIsl IPUEMa U BbIAYM MY3CHHBIX IPEAMETOB BHYTPH MY3Es»

3.2. O0001menHas TpynoBasi pyHKIUSA

HamnmeHnoBaHue

[poucxoxaerne 0600MeHHOM
TPYHAOBOM PpyHKIUH

[Tpuem npenmeToB, TpeOyOLIMX
JTIOKYMEHTAJIBHOTO 0(hOpPMIIEHUS 0COOO0M
CIIO)KHOCTH (TOCYAapCTBEHHBIE HATPaIbl U Ko B Yponetih 6
ynap pal A KBaJH(PHUKAITIT

JIOKYMEHTBI K HUM, OPY)KHU€E, NIparoleHHbIe
MECTAJJIbI 1 KaMHI/I)

3aMMCTBOBAHO 13

Opurunan
OpHIHHAJA
Kon PerucrparnoHHsIit
OpHrHHaIa HOMep
npodeccHoHaIbHOTO
cTaHaapra

Bo3smoxHbIe
HaMEHOBAHUS
JOJbKHOCTEH, Tpodeccuit

Cnenuanuct 1o yuery My3eMHbIX IpeaMeToB | kareropun

HayuHbI#1 cOTpynHUK My3es

TpeGoBanus k
00pa30BaHUIO U
00y4JeHUI0

Bricmiee oOpa3zoBanue - 6akanaBpuar

TpeOoBaHuUs K OIBITY

I[J'ISI JOJDKHOCTH «CIICHUAIUCT IO YUCTY MySCﬁHBIX npeamMeToB I karer opun»




MPaKTUYECKON paboThI

CTaX pabOTHI B JOJPKHOCTH CIEIUATUCTA IO YUETY MY3eHHBIX mpeameToB 1
KaTCropruu HC MCHEC ABYX JICT

,Z[J'IH JOJDKHOCTH «Hay‘IHHﬁ COTPYAHUK MY3€s)» CTAXK pa6OTBI B JOJIZKHOCTH
MJIaJUICTO HAYYHOI'O0 COTPYAHUKA MY3€A B YYCTHO-XPAHUTCIIbCKUX
moaApasgCJICHUAX MY3€d HE MCHEC IBYX JICT

Oco0sie ycroBus
JoTycKa K paboTe

Jpyrue xapakTepuCTUKH

JIOTIOJIHUTENBHBIE XapAKTEPUCTUKU

HaumenoBanue 6a30Boii IpymIbl, JOHKHOCTH
HaumenoBanue nqokymeHnTta Kon
(mpodeccun) UM CrenuaITbHOCTH
OK3 2431 ApPXUBOBE/IBI, XPAHUTEIU MY3€€B U CIICIIHAIACTHI
POACTBEHHBIX MpodeccHii
EKC - Criennanuct 1o y4ery My3eHHbIX IPEIMETOB
- HayuHblii cCOTpyaHUK My3est
OKCO 070503 Mys3eiiHoe 1e710 U 0XpaHa MaMSTHUKOB
032001 JIOKyMEHTOBEICHHE U JJOKYMEHTAIIHOHHOE 00ecTieueHne
yIpaBJIeHUsI
031502 My3eomnorus
032000 JIOKyMEHTOBE/ICHUE U apXHUBOBEICHUE
3.2.1. TpynoBasi pyHKIUSI
OdopmieHre JOKYMEHTOB ISl pUEMa YpoBeHb
HaumenoBanue rOCYIapCTBEHHBIX Harpan u JokyMeHToB | Kox | B/01.6 |  (momyposens) 6
K HAM Ha IIOCTOSIHHOE XpaHEHHE KBasuuKarmn

IIpoucxoxnenue
TpyHOBOH (PpyHKINH

Opurusan

3anMMCTBOBaHO W3
OpHUrHHAJA

Kon opurunana Peructpauumonssiit
HOMED
po¢eCCHOHATEHOTO
CTaHIapTa

Tpynosblie nencTBus

OdopmieHre akTOB NpueMa IPeIMETOB Ha BPEMEHHOE XpaHEHHe [Uis
AKCHEPTU3bl TOCYAAPCTBEHHBIX HArpaJl M JOKYMEHTOB K HHUM (POHIOBO-
3aKyIIOYHOU KOMHUCCUEN

@dukcanys Ha3BaHUsA, pa3Mepa, Marepuasna, UMEIOLIMXCA KIEHM M HaJauucen
Ha TOCYIapCTBEHHBIX HAarpajgax M JIOKyMEHTaX K HUM B aKTax IpHUeMa
IIPEIMETOB Ha BPEMEHHOE XPAHCHUE

CornacoBaHue C OTBETCTBEHHBIM XPpaHUTCIICEM MyBCﬁHBIX npeaMeToB M
(I)I/IKCElHI/ISI OIMMCAaHUA U COCTOAHHA COXPAHHOCTHU rOCYAAPCTBCHHBIX Harpam u
JOKYMCHTOB K HUM B aKTC IIPUCMaA NPCIMETOB HA BPEMCHHOC XPAHCHUC

PGI‘I/ICTpaHI/ISI AKTOB TIIpu€Ma MNpcAMETOB Ha BPEMCHHOC XpPaHCHHUEC B
COOTBCTCTBYIOH_ICﬁ KHUTI'C pECTUCTPALIUU AKTOB

Perucrpamusi rocynapCTBEHHBIX Harpag M JOKYMEHTHI K HUM B KHHIE
MOCTYIUICHUN BPEMEHHOTO XPAaHEHHUS JI0 MPOBEACHUS dKCIepTUsbl (HoHI0BO-
3aKyIOYHOU KOMUCCHEN

PeFHCTpaHI/IH AKTOB IIpUCMa IOCYAApPCTBCHHBIX HArpaa U JOKYMCHTOB K HUM
Ha OTBETCTBCHHOC XPAaHCHUC B COOTBGTCTBYIOHIeI\/’I KHUTC pETUCTPALIUN AKTOB




Koopaunanusi MOArOTOBKM COBMECTHO C OTBETCTBEHHBIMM XPaHUTEISIMU
MY3€HHBIX IPEAMETOB IIPOEKTOB NPEABAPUTENBHBIX IKCIIEPTHBIX 3aKIHOUEHUI
00 HCTOPUKO-KYJABTYPHOM, XYJOKECTBEHHOM, HAYYHOM M MY3€HHOM 3HAUYCHUU
rOCyAapCTBEHHBIX HArpaj U JOKYMEHTOB K HUM, IIPUHSTHIX Ha paCCMOTPEHUE
(b OH10BO-3aKYITOYHON KOMHCCUU

[ToaroroBka JMOKYMEHTOB JUIsl IPOBEIEHUS 3acefdaHus (OHIOBO-3aKyNOYHON
KOMHCCHUH

CocraBieHue nakeTa JOKYMEHTOB g paccMoTpeHuss Kommuccueil 1o
rocyznapcTBeHHbIM HarpajaMm rnpu [Ipesunente Poccuiickoit denepanyin

Heo6xonumble ymeHHS

B coorBercTBUu c TpynoBoit ¢ynkumerr A/01.5 «OdopmieHue y4eTHBIX
JOKYMEHTOB JUIsI IPUEMa U BbIAYM MY3CHHBIX IPEAMETOB BHYTPH MY3es

[TpaBoBoe perymupoBanue chepbl TOCYIapCTBEHHBIX Harpaa Poccuiickoit
denepanuu U JOKYMEHTOB K HUM

Bunbl OTBETCTBEHHOCTH 32 HE3aKOHHBIH 00OpPOT TOCYIapCTBEHHBIX HArpaj
Poccuiickoit denepanuu U JOKYMEHTOB K HUM

HOpHI[OK IprueMa rocyrapCTBCHHbBIX Harpaa 1 1I0KyMCHTOB K HUM B My36171

HeoOxonumelie 3HaHUA

OdopmIIsTh aKTHI IpUEMa-Tepeadd My3eHHBIX MPEIMETOB U BHOCHTH B HUX
3aIKUCU

Bectu nenoByro mnepenucky ¢ oOpraHaMM TOCYAApCTBEHHOM BJIACTH IIO
BolpocaM O(OpPMIIEHUSI MY3€HHOro yuyeTra TIOCYIapCTBEHHBIX Harpajg u
JJOKYMEHTOB K HUM

Brocuts 3anucu o rocy1apCcTBEHHBIX Harpagax U JOKyMEHTOB K HUM B KHUIE
IIOCTYINICHUHA BPEMEHHOI'O XpPaHECHUS

COSI[aBaTL H PCAAKTUPOBATb TCKCThHI HpO(beCCI/IOHaJ'ILHOFO Ha3Ha4YCHUA

IIpuMeHATh HAy4YHO-CIIPABOYHBIE MATEPHAIIBI

Bnagets HGHOBOﬁ IMMCbMEHHOH U YCTHOI>'I pPE€UbI0 Ha PYCCKOM S3BIKC U
I[IpaBUJIaMH ACJIOIIPOMU3BOACTBA

ApXHUBHPOBATh U CUCTEMAaTHU3UPOBATh JTOKYMEHTHI

BzaumopeiicTBOBaTh CO CTPYKTYPHBIMU NOAPA3ACICHUAMU

ITonb30BaTbCsl KOMIIBIOTEPHOW W HHOM BCIIOMOTATE€IIBHOW OPITEXHUKOM,
CPEICTBAMM CBSI3M U KOMMYHMKAIUN

Jpyrue xapakTepuCTUKH

B coorBerctBun ¢ TtpynoBoit Qyukmueir A/01.5 «OdopmiieHne y4eTHBIX
JIOKYMEHTOB JIJIsl IpHeMa U BbIJIa4d MY3€HHBIX IPEIMETOB BHYTPH MY3€s»

3.2.2. TpynoBasi pyHKUHUSA

OdopmiteHre KOMIUIEKCa JOKYMEHTOB YpoBeHb
Haumenosanue IUI IPUEMA OPYKUs HA TIOCTOSIHHOE Kox | B/02.6 | (momypoBens) 6

XpaHEHHE KkBanupuKkanuu
IIpoucxoxnexnue 3aMMCTBOBAHO U3

. Opurunan
TPpyAOBOH QyHKIMH OpHTHHAJA
Kon opurunana PerucrpanuonHsiii
HOMeEp
PO eCCHOHATEHOTO
cTaHgapra

TpynoBsle nencTBUs

Odopmienre mnpuemMa OTHECTPEIBLHOTO OPY)XHS B  COOTBETCTBHH C
TpeOOBAaHUSMU JIMIICH3UH TSI IPUEMA U XPAHEHHUsI OTHECTPEIILHOTO OPYKHS B
My3ee




OdopmiieHre akTa MpremMa OpyXHus Ha BpEMEHHOE XPaHCHUE JIJIsl SKCIIEPTU3BI
(OHTOBO-3aKyITOYHOM KOMHCCHUEH

dukcanus Ha3BaHUs, Pa3MEPOB, MaTepHala, UMEIOIIUXCS KIEHM U HaJnucen
Ha OPY)KMH B aKT€ IIpHeMa IIPEIMETOB Ha BpEMEHHOE XpaHEHHE

ComracoBaHue ¢ OTBETCTBEHHBIM XpaHUTEIIEM MYSCﬁHBIX npeaMeTOB H
(1)I/IKCB,LII/I51 OIMUCaHUA M COCTOSAHHA COXPAaHHOCTU OPYKHA B aKTC IIpUeMa
MpE€AMETOB HAa BPEMCHHOC XpaHCHHUC

PGFI/ICTpaHI/ISI AKTOB IIpyucMa MNOpcIMECTOB Ha BPCMCHHOC XpaHCHUC B
COOTBCTCTBYIOH_ICﬁ KHUI'C pETUCTPAllMU AaKTOB

Perucrpanus opyxus B KHHUI€ IOCTYIUIEHMM BPEMEHHOIO XpPAaHEHUS [0
MIPOBEICHHUSI SKCIIEPTU3bI (POHI0BO-3aKYITOYHOM KOMHUCCHEN

Koopaunaiusi moaroroBKM COBMECTHO C OTBETCTBEHHBIMH XPaHUTEISIMU
KOJUIEKIIMI TPOEKTOB MPEABAPUTEIbHBIX OKCIEPTHBIX 3aKIIOYEHUN 00
HUCTOPUKO-KYIBTYPHOM, XYJOKECTBEHHOM, HAYYHOM M MY3CHHOM 3HAu€HUU
OpYXWUsl, MPUHATOTO HA pacCCMOTPEeHHE (POHIO0BO-3aKYIOYHONH KOMUCCUU

[TonroroBka AOKYMEHTOB AJisi MPOBeNEHUs 3acedanusi (HOHIOBO-3aKyMOYHON
KOMHUCCHUH

O(bOpMJ'IeHI/Ie AKTOB IIpHUEMa OpPYKHA Ha TIOCTOAHHOC XpaHCHHUC

PGFI/ICTpaHI/Iﬂ AKTOB IIpyE€Ma OpPYyKHdA Ha IOCTOAHHOC XpPaHCHHUEC B
COOTBCTCTBYIOIHeﬁ KHHUI'C pCTUCTPALINH dKTOB

Perucrpanus opyxus B KHATax IOCTYIUICHUI

O(l)OpMJ'IeHI/Ie AKTOB IIpUEMa OpPYKHA Ha OTBECTCTBCHHOC XPAHCHUC

PGFI/ICTpaIII/Ifl AKTOB IIpU€Ma OpPYKHUA Ha OTBCTCTBCHHOC XpPaHCHHC B
COOTBCTCTBYIOH_ICﬁ KHHUI'C pCTUCTPALINH AKTOB

HeoOxonumbie ymeHHS

B coorBercTBUM c TpymnoBoit ¢ynkmmenr A/01.5 «OdopmieHue y4eTHBIX
JIOKYMEHTOB JUIsl IPUEMa U BbIIAYM MY3CHHBIX IPEAMETOB BHYTPH MY3Es»

[TpaBoBoe perynupoBanue 000poTa opyxus B Poccuiickoii @enepanyu

Bunel opyxus, 000poT KOTOPBIX MOAJEKUT JIHUIEH3UpOBaHUI0 B Poccuiickoii
Oenepanuu

Buapl OTBETCTBEHHOCTH 3a HE3aKOHHBIM 000poT opyxus B Poccuiickoi
Oenepanuu

[Topsinox nuueH3upoBanus 06opota opyxus B Poccuiickoit @enepanyu

HeO6XOI[I/IMLIe 3HaHUA

OdopmisiTh NpUEM  OTHECTPENBHOTO  OpPYXHs B  COOTBETCTBUH  C
TpeOOBaHUSMU JIMLIEH3UU JUISI IPUEMa U XPAHEHHUsI OTHECTPENILHOTO OPYXKHUS B
My3ee

OdopMasaTh akTsl IpUeMa-Tiepeaadl My3eHHbIX TPEIMETOB U BHOCUTH 3aITUCH
B KHUT'Y IOCTYIIJIEHUN BPEMEHHOI'O XpPaHEHUS

CoznaBarh U peJakTUPOBaTh TEKCThI MPO(PECCHOHATBHOTO HA3HAUEHUS

IIpuMeHATh HAy4YHO-CIIPABOYHBIE MATEPHAIIBI

Bnanere nemoBoli NUCBMEHHOM M YCTHOM pPEYBKD HA PYCCKOM S3BIKE U
MpaBWJIaMu JEI0NPOU3BOACTBA

ApXI/IBI/IpOBaTB H CUCTCMATU3UPOBATH JOKYMCHTBI

B3anMoneincTBOBaTh O CTPYKTYPHBIMHU MTOIPA3IEICHUSIMHA

[Tonp30BarbCsi KOMIIBIOTEPHOM M HMHOM BCIIOMOTaTe€IbHOM OPITEXHUKOU,
CpPEACTBAMM CBSA3M W KOMMYHUKAIAN

Jlpyrue XxapakTepuCTUKU

B coorBercTBUU c TpymoBoil ¢ynkumenr A/01.5 «OdopmieHue ydeTHBIX
JIOKYMEHTOB JIJIs1 IPHieMa ¥ BBIJIAYM MY3€HHBIX TIPEIMETOB BHYTPH MY3€s»

3.2.3. TpynoBasi pyHKUHUSA




OdopmiteHre KOMIUIEKCa TOKYMEHTOB v
POBCHB
JIs1 IpueMa IpeaIMETOB U3 AParoLEHHBIX
Haumenosanwue a P pel Ap I:,I Koz | B/03.6 (TOypOBEHB) 6
MCTAJUIOB U Aparou€HHbIX KaMHEH Ha KBaJ‘[I/I(l)I/IKaIII/II/I
IOCTOAHHOC XPaHCHUC
[TpoucxoxneHue 3alMCTBOBaHO U3
. Opurunan
TpynoBOH QyHKIUH OpHTHHAJA
Kon opurunana Peructpanmonsslit
HOMED
npodeccHoHaIbHOTO
cTaHgapra

TpynoBsle necTBus

Odopmienne 3ampoca 0 MOCTAHOBKE YYpexIeHHs Ha ydeT B Poccuiickoit
rOCyJapCTBEHHOH mpoOupHOM manare mnpu MuHUCTEpCTBE (PUHAHCOB
Poccuiickont denepanuu

Odopmienne akrta mnpuemMa MPEAMETOB U3 JPAarolEHHBIX METAJIOB H
JIparolieHHbIX KaMHEH Ha BPEMEHHOE XpaHCHUE

PCFI/ICTpaHI/IH dKTa IIpyu€Ma IHIpeaAMETOB M3 JparouCHHbBIX MCTAJLIOB H
AparoucHHbIX KaMHEHM Ha BPEMCHHOC XPAaHCHUC B COOTBGTCTByIOIIIGﬁ KHUTC
perucrpanuu akKTOB

OdopmieHre akTa TEPBUYHON SKCHEPTH3BI MPEIAMETOB M3 JIPATOIEHHBIX
METAJJIOB U IPArolleHHbIX KaMHEN

PGFHCTpaHI/IH aKTa HepBHqHOﬁ OKCIICPTU3bI NPEAMETOB H3 JAparouCHHBIX
MCTAJUIOB U ApParoucCHHbIX KaMHEH B COOTBGTCTB}GOHIGﬁ KHUTC PErucTpainvuun
adKTOB

CornacoBanue  HpOBEACHMSI  JKCHEPTH3bl  3KcmepTroM  Poccuiickoit
rOCyJapCTBEHHON MpoOupHON manatel npu MuHHcTepcTBe (PUHAHCOB
Poccuiickont ®enepanuun

KOOp,Z[I/IHaI_[I/IH COBMECTHO C OTBCTCTBCHHLBIMU XPAHUTCIISIMU KOJUICKITU I
pa6OTI)I 10 COCTABJICHUIO OIMMCAaHUA NPCAMETOB U3 AParouCHHbLIX MCTAJIJIOB U
AParoucHHbIX KaMHEM B COOTBETCTBHUHU C IpU3HaKaMH JpParoucHHbIX
MCTAJUIOB U APAarouCHHbIX KaMHEH

KoopauHanusi COBMECTHO € OTBETCTBEHHBIMHM XPAaHUTEISIMM KOJIEKLUHI
paboThl MO TOATOTOBKE NMPOEKTOB AKCHEPTHBIX 3aKIOUEHUH 00 HCTOPUKO-
KYJIBTYPHOM, XyJOK€CTBEHHOM, HAy4YHOM M MY3E€MHOM 3HAUE€HHUU IIPEIMETOB
U3 JpPAroleHHBIX METAUIOB W JIPAarOLEHHBIX KaMHEW, IPHUHATBIX Ha
paccMoTpeHne GOH0BO-3aKyIOYHON KOMUCCUH

Odopmiienre akta mnpueMa MPEAMETOB U3 JIParolleHHbIX METAIOB U
JParolleHHbIX KaMHEH Ha MOCTOSHHOE XpaHEeHUe

Perucrpamusi akra mnpuema MPEOIMETOB U3 JPAroleHHbIX METAUIOB |
JIParolieHHbIX KAMHEN Ha MOCTOSHHOE XpPaHEHHWE B COOTBETCTBYIOLIEH KHUIE
pPErUCTpalfi aKTOB

Perucrpanus npenMeToB U3 IparolieHHbIX METAJUIOB U JIParolieHHbIX KaMHEH
B KHUT€ MOCTYIJICHUI 0CHOBHOTO (hoH1a (TJIaBHON MHBEHTAPHOU KHUTE)

Odopmiienre akta mnpueMa MPEAMETOB U3 JIParoleHHbIX METALIOB U
JIparolieHHbIX KAMHEN Ha OTBETCTBEHHOE XPAHEHHE

PGI‘I/ICTpaHI/ISI aKTa ImnpueMa NOpeIMETOB M3 Aparou€HHbIX MCTAJIOB U
AparoucHHbIX KaMHEM Ha OTBETCTBEHHOE XpaHCHUC B COOTBCTCTByIOH_Ieﬁ
KHUTC pETUCTPALIUN AKTOB

Hanpasnenue npeaMeToB U3 AparoleHHbIX METAJUIOB U APAaroleHHbIX KaMHEH
Ha sKcriepTudy B Poccuiickyio rocygapcTBeHHYI0 NMPOOHPHYIO Manary MpH
MunucrepctBe punancoB Poccuiickoit denepannu




Odopmienne akTa pacxokJIEHUS B Clydyae HECOBMAJAEHHUS HHPOpPMALUU O
npeAMeTax IpH MpueMe-neperaye MpeIMEeTOB U3 APArolleHHbIX METAIJIOB U
JIParoleHHbIX KaMHeH

Heo6xonumbie ymeHHS

B coorBercTBUU c TpynoBoit ¢ynkumenr A/01.5 «OdopmieHue y4eTHBIX
JOKYMEHTOB JUIsl IPUEMa U BbIAYM MY3CHHBIX IPEAMETOB BHYTPH MYy3es»

[TpaBoBoe perynupoBaHue 000pOTa MPEIMETOB U3 JAPATOICHHBIX METAIOB H
JparolieHHbIX kaMHel B Poccuiickoit denepanun

[Topsimox paboTsl Poccuiickoil TocymapcTBEHHOW NpOOMpPHOI mMamatoil mpu
MunucrtepctBe punancoB Poccuiickoit Deaepanuu ¢ My3essMu

[Topsiiok mpoBeeHUs SKCIEPTU3BI MPEAMETOB U3 JParoleHHbIX METAJJIOB U
JparolieHHbIX kaMHel B Poccuiickoit denepanun

Bubl OTBETCTBEHHOCTH 32 HE3aKOHHBIA 000POT MPEIMETOB U3 JIPAroleHHBIX
METaJJIOB U JIparolieHHbIX kKaMHel B Poccuiickoit dexneparuu

HeoOxonumeble 3HaHus

Bectu penoBylo mnepenucky ¢ OpraHaMu TroCyJapCTBEHHOM BIacTH IO
BOIIpOCaM IpueMa MPEAMETOB U3 JPArollCHHBIX METAJIOB U JIParoleHHbIX
KaMHEeH Ha XpaHEeHUe

OdopmisiTh akThl TNpHEMa-TIepeNadyd MY3eHHBIX MPEIMETOB W  JIPYTuX
YYETHBIX JOKYMEHTOB, BHOCUTb B HUX 3aIIUCH

Co31aBaTh U PeIaKTUPOBATh TEKCTHI MPO()ECCHOHATBHOTO HA3HAYCHHS

HpI/IMeHSITL HAYYHO-CIIPAaBOYHBIC MaTCPUAJIbL

Biagers n1€n0BOM IMCBMEHHONW M YCTHOWM PEYbI0 HA PYCCKOM S3BIKE U
IIPaBWJIaMU JEJIONPOU3BOJICTBA

ApXHUBHPOBATh U CUCTEMAaTU3UPOBATh JIOKYMEHTBI

BS&HMOI{CIZCTBOB&TB CO CTPYKTYPHBIMH ITOAPA3ACIICHUAMN

[Tonp30BaTbCsi KOMIIBIOTEPHOM M HMHOM BCIIOMOTaTeIbHON OPTTEXHUKOM,
CpEJICTBAMHM CBSI3M U KOMMYHHKAIIUN

Jlpyrue xapakTepucTUKu

B coorBercTBUu c TpymoBoil ¢ynkuumenr A/01.5 «OdopmieHue ydeTHbBIX
JIOKYMEHTOB JIJIsl IPHEMa M BBIJIAaYd MY3€HHBIX TIPEIMETOB BHYTPH MY3€s»

3.3. O0001menHas TpyaoBasi pyHKIUSA

[poucxoxaenne 0600MECHHOM
TPYHAOBOH (pyHKIIUH

OdopmieHre nprema 1 BblJadyl My3eiHbIX
npeaAMETOB AJId SKCIIOHUPOBAHUA,
. . YpoBeHb
Hanmenosanne pecTaBpalnuy Ha Tepputopun Poccuiickoi Kox | C 6
o KBaJH(PHUKAITIT

®denepanyn, BpeMEHHOTO BbIBO3a MY3E€MHBIX
IPEIMETOB 3a PYOeK

3anMCTBOBAHO M3

Opurunan
OpHTI'HHaNIA
Kon Perucrpanuonnstit
OpHIHHaNa HOMeEp
npodeccHoHaIBHOTO
cTaHIapTa

Bo3smoxHbIe
HaMEHOBAHUS
JOJDKHOCTEH, mpodeccuii

Cnenuanucr 1o ydery My3eiHsIx npeaMeroB | kateropun Hayunsrin
COTPYAHUK My3es




TpeGoBanus k
00pa30BaHUIO U
00y4JeHUIO

Bricmiee oOpa3zoBanue - 6akainaBpuar

TpeOoBaHuUs K OIBITY
HPaKTUYECKOW PabOThI

JU1g NOMKHOCTH «CHEUUAINCT 10 YUYeTy My3eHHbIX IpeameToB | kareropumn»
CTak pabOThI B JOJKHOCTH CIIELUAJIKICTA M0 YUEeTy My3eHUHbIX mpeameTos 11
KaTeropuu HE MEHEE ABYX JIET

,Z[J'IH JOJDKHOCTHU «Hay‘IHHﬁ COTPYAHUK MY3€s) CTAXK pa6OTBI B JOJIZKHOCTH
MJIaJUICTO HAYYHOI'O0 COTPYAHUKA MY3€A B YUYCTHO-XPAHUTCIIbCKUX
moApasgCJICHUAX MY3€1 HE MCHEC IBYX JICT

Oco0bie ycroBus
JOTycKa K paboTe

Jpyrue xapakTepuCTUKH

JIOTIOJIHUTENbHBIE XapaKTEPUCTUKU

HaumenoBanue 6a30Boii Tpynibl, JOHKHOCTH
HaumeHnoBaHue 1oKkymeHTa Kon
(mpodeccun) uim crenuasTbHOCTH
OK3 2431 ApXUBOBE/IbI, XPAHUTEIU MY3€€B U CIIELUAIUCTHI
POACTBEHHBIX PO eccHii
EKC - Crienuanuct 1o y4ery My3eHHbIX IPEIMETOB
- HayuHb1l1 cOTpynHHK My3es
OKCO 070503 My3eitHoe /1e710 ¥ 0XpaHa MaMATHUKOB
032001 JIOKyMEHTOBEICHHE U JJOKYMEHTAIIHOHHOE 00ecTieueHne
yIpaBJIeHUsI
031502 My3eomnorus
032000 JIOKyMEHTOBE/ICHUE U APXHUBOBEICHUE

3.3.1. TpynoBasi pyHKUHUSA

OdopmieHne yueTHbIX JOKYMEHTOB IS
9 YpoBeHb
IpUeMa U BBIIAYU MY3E€UHBIX IPEAMETOB
HaumeHnoBanue P A Y pel Koz | C/01.6 | (momypoens) 6
JUTSA SKCTIOHUPOBAHUS U PECTABPALINN HA P —
teppuropuu Poccuiickoit denepanuu
[Ipoucxoxnenue 3auMCTBOBaHO U3

TpyHOBOH (PpyHKINH

Opurusan

OpurruHajaa

Kox opurunana Peructpanuonssiit
HOMED
po¢eCCHOHATLHOTO

cTaHgapra

TpynoBsle nencTBUs

COop komuil CONPOBOAMTENBHBIX JOKYMEHTOB II0 pe3ylbTaTaM 3aceldaHHs
pecTaBpallMOHHOTO COBETa U (POHIOBO-3aKYIOYHON KOMUCCHH

Odopmienne mpoekTa JOroBopa MEXIY YUYpPEKICHUSIMHU, YJaCTBYIOUIMMH B
HKCIIOHUPOBAHUU/PECTABPALIMH, B YCTAHOBJICHHOM MOPSAKE

[ToaroroBka COMpPOBOAUTENBHBIX JOKYMEHTOB AJsi O(POPMIIEHUS TPOLEAYpPbI
CTpPaxOBaHUs MY3EHHBIX IPEIMETOB

ITonroroBka cnucka My3eHHBIX IPEIMETOB C YKa3aHHEM YYETHBIX HOMEPOB,
KPAaTKOI'0 OIMCAaHUs U CTPAXOBOM CTOMMOCTH IIPEAMETOB

Odopmienne 3ampoca B OpraHbl YHpPaBICHHUS KYJIbTYpPOW ISl MOJy4YeHUs
paspelieHns 3KCIIOHUPOBAHUS/PECTaBpalluil  MY3€HHBIX TMpPEJAMETOB Ha
tepputopuu Poccuiickoit denepannn




Odopmienne akTta mnpuema-niepefayd Ha BPEMEHHOE XpaHEHHE MY3eHHBIX
MIPEIMETOB

Peructpamusi akra npuema-nieperadid Ha BPEMEHHOE XpaHEHHE MY3EHHBIX
MIPEJIMETOB B COOTBETCTBYIOIICH KHUTE PETUCTPAIIMU aKTOB

Odopmienne akta BO3BpaTa My3eHHBIX TPEIMETOB

Perucrpamus axra BO3Bpara MY3€HHBIX IPEAMETOB B COOTBETCTBYIOLIEH
KHHI'E€ PETHCTPALMU AKTOB

KonTtpons coOmiomeHusi  yciaoBUH, NPEAYCMOTPEHHBIX  3aKIFOYCHHBIMU
JIOTOBOpaMH, KaCaroIUXCsl ABUKEHHs My3€HHBIX IPEAMETOB

Heo6xonumbie ymeHHS

B coorBercTBUU c TpymnoBoit ¢ynkumenr A/01.5 «OdopmieHue y4eTHBIX
JOKYMEHTOB JUIsI IPUEMa U BbIIAYM MY3CHHBIX IPEJAMETOB BHYTPH MY3es

[Topsimok cTpaxoBaHusi My3€UHBIX ITpeaMeToB B Poccutickoit denepannu

[Topsimox  odopmieHHss M YCIOBHS JOTOBOPHBIX OTHOIIEHUH MEXIy
YUPEXKJICHUSMH, YYACTBYIOIIMMHU B SKCIIOHUPOBAHUU/PECTABPALIUN MY3EHHBIX
IIPEIMETOB

[Topsimox cormacoBaHusl € OpraHaMy YIpaBICHUS KYJIBTYpbl BbLIAYH
MY3€UHBIX MPEIMETOB JJisi SKCIIOHMPOBAHUS M PECTaBpalliy HAa TEPPUTOPUU
Poccuiickoit @enepanyu

Bubl OTBETCTBEHHOCTH IIPU YyTPaTe MY3€MHBIX IIPEIMETOB

HeoOxonumele 3HaHUS

OdopMisaTh yueTHbIE JOKYMEHTBI O TIpUEME U BblIaue MY3CHHBIX MPEAMETOB
JUIST OKCIIOHUPOBAHUSI W JJIsi TIPOBEICHMSI pPECcTaBpallid Ha TEPPUTOPUU
Poccuiickoit @enepanyu

Bectn nemoByr0 mepenucKy € OpraHaMM YIpPaBiICHUS KyIbTYpOW IO
COMNIAaCOBAHHMIO  BOIPOCOB O  BblIA4€  MY3€HHBIX  NPEAMETOB UL
DKCIIOHMPOBAHMS M IIPOBEIEHHUs PeCTaBpaluu Ha Teppuropuu Poccuiickon
®denepanuu

OdopMIIsATh TPOEKTHI TOTOBOPOB MEXKIY YUPESKICHHUSIMHU, YIACTBYIOIIUMHU B
HKCIIOHMPOBAHUHU/PECTABPALUU MY3€HHBIX IPEIMETOB

[ToaroraBnuBaTh  COMPOBOAUTENBHBIE  JOKYMEHTHI Il O(OpMIICHHS
MPOUEAYPHI CTPAXOBAHUS MY3E€HHBIX MPEIMETOB

COS,Z[aBaTL " pCHAKTUPOBATH TCKCTHI HpO(beCCI/IOHaJ'ILHOFO Ha3HA4YCHUA

IIpuMeHATh HAy4YHO-CIIPABOYHBIE MATEPHAIIBI

Bnanere nemoBol NUCBMEHHOM W YCTHOW PEYBKD HA PYCCKOM SI3BIKE U
MpaBWJIaMU JEI0NPOU3BOCTBA

ApXI/IBI/IpOBaTB N CUCTEMATU3UPOBATH JOKYMCHTBI

B3anMoneicTBoBaTh €O CTPYKTYPHBIMHU MTOIPaA3AEICHUSMHA

ITonp30BarbCsl KOMIIBIOTEPHOM M HMHOM BCIIOMOTaTe€IbHOM OPITEXHUKOU,
CpPEACTBAMM CBSA3M Y KOMMYHUKAIWM

Jpyrue xapakTepuCTUKH

B coorBerctBun ¢ TtpynoBoit Qyukmueir A/01.5 «OdopmiieHne y4eTHBIX
JIOKYMEHTOB JIJIsl IpHeMa U BbIJIa4d MY3€HHBIX IPEIMETOB BHYTPH MY3€s»

3.3.2. TpynoBasi pyHKUHSA

OdopmieHne y4eTHbIX JOKYMEHTOB ISt YpoBeHS
HaumeHnoBaHue npreMa M BbIJauu My3eiHbIX mpeameroB | Kox | C/02.6 | (momyposens) 6
JUIs1 SKCTIOHMPOBAHUS 32 PYOEkKOM KBaJMuKaIn

IIpoucxoxnenue
TpyaoBoil pyHKIMN

Opuru=aan

3anMMCTBOBAHO W3
OpHUTvHaa




Kon opurnnana Perucrpannonusrit
HOMED
npodeccrHoHaTbHOTO
CTaHIapTa

TpynoBbie nericTBUs

COop Komuil CONPOBOAMTENBHBIX JOKYMEHTOB IO pe3ylbTaraMm 3acelaHHs
peCcTaBpaliMOHHOTO COBETA U (POHIOBO-3aKYIIOYHON KOMUCCHH

Odopmienne mpoekTa JOroBopa MEXIy YYpEeKICHUSMH-YYaCTHUKAMH Ha
JBYX SI3bIKAaX JJIsl DKCIIOHHMPOBAHUS MY3EWHBIX MPEIMETOB 3a PYyOEKOM B
YCTaHOBJIEHHOM IOPSAKE

[ToaroTroBKa CONMPOBOJUTENBHBIX AOKYMEHTOB JJIsi O(OPMIICHHUS MPOLEAYPHI
CTPAaXOBaHUs MYy3€HHBIX IIPEIMETOB

ITonroroBka cnucka My3eHHBIX IPEIMETOB C YKa3aHHEM YYETHBIX HOMEPOB,
KpaTKOI'0 OIMCAHUs U CTPAXOBOM CTOMMOCTH

[TonroroBka ororpaduii My3eHHBIX TPEIMETOB

Odopmienne 3ampoca B OpraHbl YIpaBICHUS KYIBTYpOH Uil MOMyYCHHS
pa3pemieHnuss ~ BPEMEHHOTO  BBIBO3a  MY3EHHBIX  MPEAMETOB  JUIA
HKCIIOHUPOBAHHUS 3a pyOeKOM

O(bOpMJ'IeHI/Ie aKTOB BbIJa4H MYSGﬁHBIX MMpCaAMCTOB Ha BPEMCHHOC XPAaHCHUC

Perucrpanus akToB BbIJaul MY3€UHBIX IIPEIMETOB HA BPEMEHHOE XpPaHEHUE B
COOTBETCTBYIOLIEH KHUI'€ PETUCTPALIUU aKTOB

Kontpone coOmtoneHust  yciioBuUM, IPEeIyCMOTPEHHBIX 3aKIIOYEHHBIMU
JIOTOBOPAMH, KaCaIOIUXCs ABMKEHUS MY3€IHBIX IPEAMETOB

HeoOxonumbie ymeHHS

B coorBercTBUM c TpynoBoit ¢ynkmmenr A/01.5 «OdopmieHue y4eTHBIX
JIOKYMEHTOB JUIsl IPUEMa U BbIIAYM MY3CHHBIX IPEAMETOB BHYTPH MY3Es»

[lopsimok  BpeMEHHOTO BbIBO32a M BBO3a  KYJIBTYPHBIX II€HHOCTEH,
ycTaHoBJIeHHbIA B Poccuiickoit denepanuu, a Takke B rOCy/1apcTBe-apTHEPE
BBICTABKHU

Bunel 10KyMEHTOB, HEOOXOAUMBIX Ui O(QOpPMIIEHUST BPEMEHHOI'O BBIBO3a U
BBO3a KYJIBTYPHBIX LIEHHOCTEMN

[Topsimok  odopmieHUsT Y YCJIOBHS JOTOBOPHBIX OTHOIICHHH MEXKIY
YUPEKIACHUSIMU, YUACTBYIOIMMHU B SKCIIOHUPOBAHUH MY3EHHBIX IPEAMETOB

ITopsinok cTpaxoBaHus My3€iHBIX ITpenMeToB B Poccniickoit @enepannn

[Topsnok commacoBaHUsl OpraHaMH YIPaBI€HUS KYIBTYPbl BpPEMEHHOTO
BbIBO3a MY3E€MHBIX MTPEIMETOB

Buasl 0oTBETCTBEHHOCTH IIpU yTpare My3€ﬁHLIX peaAMCTOB

HeoOxonuMmeie 3HaHUS

Bectn nokymMeHTalbHOE CONMPOBOXKIECHHE MPOUEAYPbl BPEMEHHOTO BBIBO3a
MY3E€MHBIX IIPEIMETOB

Bectu nenoByro mepemucky ¢ oOpraHaMM TOCYAApCTBEHHOM BJIACTH IIO
BOIIPOCaM BPEMEHHOTI'O BbIBO3a MY3€HHBIX IIPEAMETOB

OdopMIIsATh TOKYMEHTHI IIPH BO3BpaTe My3€eHHBIX TPEIMETOB

Co3znaBarh U peIaKTUPOBATH TEKCTHI MPO(HECCHOHATLHOTO Ha3HAYCHUS

HpI/IMeHHTL HAYYHO-CIIPAaBOYHBIC MATCPUAJIbI

Biagere n1en0BOM NMCBMEHHOW M YCTHOW pEYBI0O HA PYCCKOM SI3BIKE U
IIpaBUJIaMU JEJIONPOU3BOICTBA

ApXUBHPOBATh U CUCTEMAaTHU3UPOBATh TOKYMEHTHI

BzaumopgeicTBoBaTh CO CTPYKTYPHBIMHU MMOAPA3ACIICHUAMU

[Tonp30BarbCsi KOMIIBIOTEPHOM M HMHOM BCIIOMOTaTe€IbHOM OPITEXHUKOU,
CpPEACTBAMM CBSA3W Y KOMMYHUKAIAN

Jlpyrue XxapakTepuCTUKU

B coorBercTBUU c TpymoBoil ¢ynkumenr A/01.5 «OdopmieHue ydeTHBIX
JIOKYMEHTOB JIJIsl IPHieMa M BBIJIAYM MY3€HHBIX TIPEIMETOB BHYTPH MY3€s»




3.4. O6001meHHas TpyaroBasi GyHKIUsA

OdopMmieHre BKIIFOYSHHS MY3€HHBIX
MpeIMETOB B cocTaB My3eitHoro (oHaa
o o YpoBeHb
HaumeHoBaHue Poccuiickoit @enepaunn 1 UCKIIOUEHHUS X | Kox D 6
. . N KBaIu(UKaIu

u3 coctaBa MyseitHoro ¢onaa Poccuiickoit

Denepauun
[Mpoucxoxaenre 0000IEHHOI 3aMMCTBOBAHO U3

. Opuruzan
TpynoBoi#l pyHKIMN OpWTIHMHAJIA
Kon PerucrpanuonHslit
OpUTHHAJIA HOMED
po¢eCCHOHATBEHOTO
craHaapTa

Bo3moxHbie Cnenuanucr 1o yuery My3eitHsix npeameroB | kateropun Hayunblit
HaWMEHOBAHHUS COTPYIHHUK MYy3€esl
TOJKHOCTEH, mpodeccuii
TpeboBanus x Bricmiee oOpa3oBanue - 6akagaBpuar
00pa3oBaHHIO U
00y4YCHHIO
TpeboBaHus K OIBITY JI71s1 TOJKHOCTH «CHEUATUCT MO YUYETy MYy3€HHBIX IPeAMETOB | Kateropum»
MIPaKTUYECKON paboThI CTa)k pabOThI B JOJKHOCTH CIIELUAIMCTA 10 YUETy MY3€HHbIX IpeamMeTos 11

KaTeropruu HEC MCHEC ABYX JICT

Z[J'ISI JOJDKHOCTHU «Hay‘IHHﬁ COTPYAHUK MY3Cs» CTAXK pa6OTLI B JOJIDKHOCTH
MJIaAUIETO HAYYHOI'O COTPYAHUKA MY3€4 B YUYCTHO-XPAHUTCIIbCKUX
moApasgCJICHUAX MY3€d HC MCHECC IBYX JICT

Oco0Oble ycrmoBus
JI0IycKa K paboTe

Jpyrue xapakTepuCTUKH

JIOTIOTHUTENBHBIE XapaKTEPUCTUKU

HanmenoBanue 6a30Boit I'pyIibl, JOJZKHOCTU

HaumeroBanme 10KyMeHTa Kon (mpodeccun) uim crenuarTbHOCTH
OK3 2431 ApXHBOBE/IBI, XPAHUTEIIN MY3€€EB U CIELIUAIACTEI
POICTBEHHBIX MpodeccHil
EKC - Criennanuct 1o y4ety My3elHbIX IPEIMETOB
- HayuHbIi1 cCOTpynHUK My3es
OKCO 070503 Mys3eiiHoe €10 1 0XpaHa NaMsATHUKOB
032001 JIOKyMEHTOBEIeHHE U JJOKYMEHTAIIMOHHOE o0ecreueHne
yIpaBJIEeHUs
031502 Mys3eonorust
032000 JIOKyMEHTOBEZICHNE U apXUBOBEICHNE

3.4.1. TpynoBasi pyHKUHUSA




[TonroroBKa JOKYMEHTOB JIJIsl BKIIFOUEHUS
MY3€EHHBIX IIPEIMETOB B COCTaB Yposerb

Haumenosanwue N . Kox | D/01.6 (TOypOBEHB) 6
TOCYAJapCTBEHHOU YaCTHU My3eI/IHOFO KBaJ‘[I/I(l)I/IKaHI/II/I
¢donna Poccuiickoit denepannn

IMpoucxoxaeHne 3aMMCTBOBaHO 13

. Opurunan
TPYIOBOH (QyHKIIMH OpHUrHHAJA
Kon opurunana Peructpanmonsslit
HOMeEp
podeccHoHaIbHOTO
CTaHmapTa

TpynoBsle necTBus

[ToaroroBka JOKYMEHTOB JUIsSl BRIHECEHUS Ha 3aceaanue (HOHI0BO-3aKyIIOYHON
KOMUCCUHU pEIIeHHWS O BKIIOYEHUH MY3€MHBIX TIPEIMETOB B COCTaB
rocyaapcTBeHHoi yactu My3seitHoro ¢onna Poccuiickoii deneparun

CocraBieHue NUCbMA-3alpoca M 3asBJICHUS O BKIIOYEHHHM MY3CHHBIX
IPEIMETOB B COCTaB rocylrapcTBeHHoN yactu My3eiinoro ¢onma Poccuiickoit
®denepanuu

CocraBiieHHE€ CHUCKAa MY3€HHBIX MPEIMETOB ISl BKJIIOYEHHUS] B COCTaB
rocynapcTBeHHOH uactu MyseitHoro ¢onna Poccuiickoit denepanuu Ha
OyMa)KHOM U 3JIEKTPOHHOM HOCHUTEIIC TI0 YCTAHOBJICHHOH (hopme

ITonroroBka COINPOBOAUTENBHBIX AOKYMEHTOB [UIsl BKJIIOYEHMSI MY3EHHBIX
IPEIMETOB B COCTaB rocylrapcTBeHHoN yactu My3eiinoro ¢gonma Poccuiickoit
®denepanuu

HeoOxonumbie ymeHus

B coorBercTtBUu ¢ TpymoBoi ¢ynkimueit A/01.5 «OdopmieHue y4eTHBIX
JIOKYMEHTOB JIJIsl IPHeMa M BbIJIaYd MY3€HHBIX TIPEIMETOB BHYTPH MY3€s»

3aKOHONIATEIHCTBO U HOPMATHBHBIC IIPABOBBIC AKThI, PETYIUPYIOIIUE BOIPOCHI
0 MyseitHom donne Poccuiickoit deaepanuu

PerniamMeHT MCIOMHEHUsI TOCYJApCTBEHHON (YHKLUMU OpraHaMH YIpaBJIeHHUS
KYJABTYpbl 10 (QOpMHpPOBaHUIO M BefeHHI0 MyseiiHoro ¢onna Poccuiickoii
Oenepanuu

[Topsimox  BKIIFOUEHHS  My3€eM  MY3€HHBIX TIPEAMETOB B COCTaB
rocynapcTBeHHoU yactu MyseliHoro gonna Poccutickoii @enepanuu

HeoOxoquMmeie 3HaHUS

O(l)OpMJ'ISITI) COIMPOBOAUTCIIBHBIC JOKYMCHTBI II0 MPOUCAYPE BKIOYCHUA
MY3€eHWHBIX MPEIMETOB B COCTaB roCylapcTBEHHOM yacTu MyseliHoro ¢oHaa
Poccuiickoint @enepanuun

Bectu ACJIOBYIO IICPCTINCKY

CoznaBarh U peJakTUPOBaTh TEKCThI MPO(PECCHOHATBHOTO HA3HAUEHUS

IIpuMeHATh HAy4YHO-CIIPABOYHBIE MATEPHAIIBI

Bnaners nemoBol NHUCBMEHHOW M YCTHOM pPEYbI0 HA PYCCKOM S3BIKE U
MpaBWJIaMU JEI0NPOU3BOACTBA

ApXI/IBI/IpOBaTB U CUCTCMATU3UPOBATH JOKYMCHTBI

B3anMoneicTBoBaTh €O CTPYKTYPHBIMH MTOJIPA3AEICHUSMHA

[Tonp30BarbCs KOMIIBIOTEPHOM M HWHOW BCIIOMOTATEIIbHOW OPITEXHUKOM,
CpPEACTBAMM CBSA3M Y KOMMYHUKAIAN

Jlpyrue XxapakTepuCTUKU

B coorBerctBuM ¢ TpymoBoi ¢ynkimeit A/01.5 «OdopmieHne y4eTHBIX
JIOKYMEHTOB JIJIsl IPHieMa M BBIJIaYd MY3€HHBIX TIPEIMETOB BHYTPH MY3€s»

3.4.2. TpynoBasi pyHKUHSA




[TonroroBKa JOKYMEHTOB JIJIsl BKIIFOUEHUS v
o POBCHB
MY3€HUHBIX IIPEIMETOB B COCTaB
Haumenosanwue y pel . . Kox | D/02.6 (TOypOBEHB) 6
HEroCyaapCTBEHHOU YaCTU My3eI/IHOFO KBaJ‘[I/I(l)I/IKaIII/II/I
¢donna Poccuiickoit denepannn
IMpoucxoxaeHne 3aMMCTBOBaHO 13
. Opurunan
TPYIOBOH (QyHKIIMH OpHUrHHAJA
Kon opurunana Peructpanmonsslit
HOMED
podeccHoHaIbHOTO
cTaHgapra

TpynoBsle necTBus

[TogrotoBka JOKYMEHTOB JUIsi BBIHECEHHS Ha 3aceJaHud  (OHIOBO-
3aKyIOYHOW KOMHUCCHM pEIIEHHs O BKJIIOUYEHUHM MY3EHHBIX IPEIMETOB B
COCTaB  HEroCyJapcTBEHHOM uyacTH My3seiiHoro ¢ouaa Poccuiickoit
denepanuu

CocraBienue ImucbMa-3arnpoca M 3asdBJICHUA O BKIKOYCHUU My3€leI:IX
IOPEeIMETOB B COCTaB HErocylapcTBeHHOW wactu MyseitHoro Qonzaa
Poccuiickont @enepanuun

CocraBiieHHEe CHOUCKAa MY3€HHBIX MPEIMETOB [UIsl BKJIIOYEHHUS B COCTaB
HETrOoCynapcTBeHHONH dactu MyseiiHoro ¢onma Poccmiickoit denepanun Ha
OyMa)KHOM U 3JIEKTPOHHOM HOCHUTEJIE TI0 YCTAaHOBJICHHOU (opme

HO,[[FOTOBKa COIMPOBOAUTCIIBHBIX JOKYMCHTOB [JIA BKIIIOUCHUA My3€l71HBIX
IPEeIMETOB B COCTaB HErocylapcTBeHHOW dyactu MyseiiHoro Qonzaa
Poccuiickont @enepanuun

HeoOxonumbie ymeHHS

B coorBerctBum ¢ TpymoBoi ¢ykmumeirr A/01.5 «Odopmienue ydeTHBIX
JIOKYMEHTOB JUIsl IpUEMa U BbIIAYM MY3CHHBIX IPEAMETOB BHYTPH MY3Es

3aKOHOJATEIbCTBO U HOPMATUBHBIE [IPABOBBIC AKThI, PETYIHPYIOIINE BOIPOCHI
0 MyseitHom donne Poccuiickoit deaeparuu

PernameHT McrONHEHUS TOCYIapCTBEHHOW (PYHKLHMM OpraHaMH YIpaBJICHUS
KyJABTYpbl 10 (QOpPMHpPOBaHHUIO M BefeHHI0 MyseitHoro donna Poccuiickoii
denepanuu

Ilopsimox  BKIIFOUEHHMS  My3€eM  MY3€HHBIX  IPEAMETOB B COCTaB
HerocyaapcTBeHHOM yactu My3eitnoro donaa Poccuiickoit Deaepannu

HeO6XOI[I/IMLIe 3HaHUA

OdopMIIsATh KOMIUIEKC JOKYMEHTOB O BKJIIOUEHHH MY3EMHBIX IMPEIMETOB B
cocTaB HerocynapcTBeHHoW uactu MyzeliHoro ¢onaa Poccuiickoii
denepanuu

Becrtu nenoByro nepenucky

CocCTaBisITh CHUCOK MY3€MHBIX MPEAMETOB Jid BKIIOYEHUS B COCTaB
HerocyaapcTBeHHON uvactu MyseitHoro donma Poccuiickoit denepanuu Ha
OyMa)KHOM U 3JIEKTPOHHOM HOCHUTEIIE TI0 YCTAaHOBJICHHON (opme

CO3,Z[aBaTL " pCHAKTUPOBATH TCKCThHI l'IpO(beCCI/IOHaJ'ILHOFO Ha3HA4YCHUA

IIpuMeHATh HAy4HO-CIIPABOYHBIE MATEPHAIIBI

Bnaners nenoBoli NMHUCBMEHHOW M YCTHOW pPEYbI0O HA PYCCKOM S3BIKE M
MpaBWJIaMu JEI0NPOU3BOACTBA

ApXI/IBI/IpOBaTB H CUCTCMATU3UPOBATH JOKYMCHTBI

B3anMoneincTBoBaTh €O CTPYKTYPHBIMH MTOJIPA3AEICHUSMHA

[Tonp30BarbCsi KOMIIBIOTEPHOW M HWHOW BCIIOMOTATEIIbHOW OPITEXHUKOM,
CpPEACTBAMM CBSA3M Y KOMMYHUKAIAN

Jlpyrue XxapakTepuCTUKU

B coorBerctBuM ¢ TpymoBoi ¢yHkumeit A/01.5 «OdopmieHne y4eTHBIX
JTIOKYMEHTOB JJIsl IPHieMa M BBIJIAYM MY3€HHBIX TIPEIMETOB BHYTPH MY3€s»




3.4.3. TpynoBasi pyHKUHUSA

[ToaroroBKa JOKYMEHTOB ISt
MCKJIFOYEHHS My3€HHBIX IIPEAMETOB U3 YpOBCHE

Haumenosanwue Mysei P . . Kox | D/03.6 (TOypOBEHB) 6
cocCTtaBa IMYy3€UHOro (I)OHI[a OCCHUHNCKON KBaJII/I(l)I/IKaIII/II/I
denepauun

[poucxoxkneHue 3auMCTBOBAHO U3

. Opurunan
TpyMOBOH PpyHKIMK OpHTHHAIA
Kon opurunana Peructpanmonsslit
HOMED
po¢heCCHOHATFHOTO
crangapra

TpynoBsle neicTBus

[TonroroBka COMPOBOMUTEIBHBIX JOKYMEHTOB JUISl MCKIIIOUEHUS MY3EHHBIX
npeaMeToB U3 coctaBa MyseitHoro ¢onma Poccuiickoit depepanuu ¢
YKa3aHUEM IPUYUHBI UCKITIOYCHUS U JOKYMEHTaJIbHBIM 000CHOBAHUEM

CocraBienue 3asBiIeHUS 00 HCKIIOUEHUH MY3EHHBIX MPEIMETOB U3 COCTaBa
rocynapcTBeHHoOU yactu My3seliHoro gonna Poccutickoii deneparym

CocrapiieHH€e CIHUCKAa MY3EHHBIX MPEIMETOB, MOUICKAIUX UCKIIOUCHHUIO U3
cocraBa Myselinoro ¢onna Poccuiickoit depepanuu, Ha OyMaXHOM H
AIIEKTPOHHOM HOCHTEJIE 10 YCTaHOBICHHOU (hopme

Odopmienne nucbMa-3anpoca B MUHHUCTEPCTBO KyilbTypbl Poccuiickoit
®enepan 00 UCKITIOYCHUU MY3EHHBIX MPEIMETOB M3 cocTaBa My3eiHHOro
donaa Poccuiickoit @enepannn

OdopmiieHre NCKITIOYSHHUS MY3€HHBIX TIPEJMETOB U3 YUETHBIX JJOKyMEHTOB

HeoOxonumbie ymeHus

B cootBerctBUM ¢ TpymoBoi ¢ynkiueit A/01.5 «OdopmieHne y4eTHBIX
JIOKYMEHTOB JJIsl TPHEMa M BBIJIAaYd MY3€HHBIX TIPEIMETOB BHYTPH MY3€s»

3aKOHOJATEIHCTBO U HOPMATUBHBIE MIPABOBBIE AKThI, PETYITHPYIOIINE BOMPOCHI
0 Myseiinom donae Poccuiickoit denepariu

PerniamMeHT MCIOMHEHUsI TOCYJAapCTBEHHON (YHKLUMU OpraHaMH YIpaBJIeHHUs
KYJABTYpbl 10 (QOpMHpPOBaHUIO M BefeHH0 MyseiiHoro ¢onna Poccuiickoii
denepanuu

ITopsinoK MCKIIFOUEHUST MY3€MHBIX NPEIMETOB U3 COCTaBa HETOCY1apCTBEHHON
yacti My3eiinoro ¢onna Poccuiickoii @eneparu

Bunael OTBETCTBEHHOCTM 32 HApyLIEHHE 3aKOHOJATEIbCTBA B  YacTH
UCKJIIOYEHHS MY3€MHBIX @peaMeToB U3 cocraBa My3seliHoro ¢Qonaa
Poccuiickoint denepanuu

HeoOxonuMmeie 3HaHUS

OdopmIsITh KOMIUIEKC TOKYMEHTOB 00 UCKITFOUEHUU MY3€HHBIX MTPEIMETOB U3
coctaBa My3eitHoro ¢onna Poccuiickoit denepanuu

Bectu nenoByro nepenucky

CoCTaBisATh CIHUCOK MY3EHHBIX MPEIMETOB 00 WCKIIOUYCHUS MY3eHHBIX
nmpeaMeToB W3 coctaBa MyseitHoro ¢donaa Poccuiickoit denepanuu st
(b OHI0BO-3aKyITOYHOM KOMUCCHUU Ha OYMa)KHOM U DJIEKTPOHHOM HOCHUTENE 10
YCTaHOBJICHHOU (popme

BHocuTh 3amuMcu B yueTHbIE JOKYMEHTHI 00 WCKIIOUCHHUH MY3eHHBIX
IpEIMETOB U3 COCTaBa MY3eHHOTO COOpaHHs

CO3,Z[aBaTL " pCHAKTUPOBATH TCKCThHI l'IpO(beCCI/IOHaJ'ILHOFO Ha3HA4YCHUA

IIpuMeHATh HAy4YHO-CIIPABOYHBIE MATEPHAIIBI

Bragere nemoBol NMHUCBMEHHOM W YCTHOM pEYbK0 HAa PYCCKOM SI3BIKE W
IIpaBUJIaMU JEJIONPOU3BOICTBA




ApXHUBHPOBATh U CUCTEMAaTHU3UPOBATh TOKYMEHTHI

B3anMoneicTBoBaTh €O CTPYKTYPHBIMU MTOAPA3AEICHUSIMHU

[Tonp30BaTbCsi KOMIIBIOTEPHOM M HWHOW BCIIOMOTATE€IbHOM OPTrTEXHUKOM,
CpE/ICTBAMM CBSI3M U KOMMYHHKAIIUN

Jlpyrue xapakTepucTUKu

B coorBerctBum ¢ TpymoBoit ¢yHkuuenr A/01.5 «OdopmiieHne y4eTHBIX
JIOKYMEHTOB JIJIsl IpHieéMa U BbIJIa4d MY3€HHBIX TIPEIMETOB BHYTPH MY3€s»

3.5. O06001menHas TpyroBasi GyHKIUsA

3aHeceHue U BeacHUE 3amucei
. . YpoBeHb
HanmeHoBaHne 3JEKTPOHHOU CUCTEMBI y4eTa MY3E€UHBIX Kon E 6
KBaJH(PHUKATIT

dboHI0B

[poucxoxaeane 0600MeHHO 3aMMCTBOBAHO U3
N Opuruzan
TpynoBoi#l QpyHKIMN OpHUTHHAJIA
Kon Perucrpanuonsslit
OpHUTHHAJIA HOMED
po¢eCCHOHATBEHOTO
cTaHmapra

Bo3moxHbIE
HaWMEHOBAHHUS
TOJDKHOCTEH, mpodeccuid

PenaKTop QJICKTPOHHBIX 0a3 AAaHHBIX MY3€41

Penakrop snexrponHbix 0a3 gaHHbIX My3es 11 kareropuun Penakrop
NIEKTPOHHBIX 0a3 NaHHbIX My3es | kareropuu

TpeGoBanus k
00pa30BaHUIO U
00y4JeHUIo

Bricmiee oOpa3oBanue - 6akajiaBpuar

TpeOoBaHuUs K OIBITY
MPaKTHYECKON padoThI

JU1st TOJMIKHOCTH «PEIaKTOp 3IEKTPOHHBIX 0a3 JaHHBIX My3es» CTaXK pabOoThI
He TpeOyeTcs; JUIsl JOKHOCTU «PEeJaKTOp MIEKTPOHHBIX 0a3 TaHHBIX My3es
II kareropun» cTax pabOTHI B JOJKHOCTH PEAKTOPa AEKTPOHHBIX 0a3
JAHHBIX MYy3€sl HE MEHEE JIBYX JIET; JUIsl TIOJDKHOCTH «PEIAaKTOP 3JEKTPOHHBIX
6a3 naHHbIX My3es | kareropum» ctax paboThl B JOKHOCTH PEaKTopa
ANIEKTPOHHBIX 0a3 JaHHBIX My3es Il kateropun He MeHee OJJHOTO rojia

Oco06ble ycrnoBus
JoTycKa K paboTe

Jlpyrue XxapakTepuCTUKU

Z[OHOHHI/ITCJ'IBHBIC XapaKTCPpHUCTUKU

HaunmeHnoBanue nokymeHnTta Kon

HanmenoBanme 6a30BOM TPYIIIBI, JOKHOCTH
(mpodeccun) nnu cnennanbHOCTH

OK3

2431 ApXUBOBE/IbI, XPAHUTEIN MY3€€B U CIEIUATHNCThI
POACTBEHHBIX Mpodeccuii

EKC - Penaktop 371€KTPOHHBIX 0a3 JaHHBIX My3esl
OKCO 070503 Mys3eiiHoe €10 1 0OXpaHa NaMSATHUKOB
032001 JIoKyMeHTOBEeIeHHE U JJOKYMEHTAIIMOHHOE o0ecreueHne
yIIpaBJIeHUS

031502 My3eonorust




\ 032000 \ JIOKyMEHTOBEIECHNE U apXHUBOBEJICHUE

3.5.1. TpynoBasi pyHKUHUSA

Brecenne 3anmuceii B YpoBeHb
Hanmenosanne aBTOMaTU3UPOBaHHYIO HH(popMaIoHHy0 | Kox | E/01.6 |  (momyposens) 6
CUCTEMY y4eTa My3eHHBIX ()OHIOB KBaTH( UKL

IIpoucxoxnenue
TpyAOBOH pyHKIUH

Opuruzan

3aMMCTBOBaHO U3
OopurnHaja

Kon opurunana PerucrpanuonHuslit
HOMEp
npodeccHoHaIbHOTO
CTaHAapTa

TpynoBsle neicTBus

BHaecenue 3anuceii B 21eKTpOHHBIE POPMBI U3 YUETHBIX JOKYMEHTOB

BHecenue 3anuceii B 3eKTpOHHYIO 0a3y JaHHBIX O MY3€HWHBIX IpeIMeTax B
COOTBETCTBHH CO CTPYKTYpOil poHIOB

3aHeceHHe B DJJEKTPOHHYIO ©0a3y JaHHBIX HM300paKeHUH My3eHHBIX
npeaMeroB ¥ (opmHupoBaHHE 0a3pl JAHHBIX MeAuadaiinoB My3eiHBIX
IIPEIMETOB

[lepenecenne nHpOpMAIMK U3 YUETHBIX JOKYMEHTOB B OyMakHOU (opme B
ANIEKTPOHHBIN (popmar

[leyars 271€KTPOHHBIX JOKYMEHTOB

[IpoBepka nHbopMaIyu, BBOAUMOHN B JIEKTPOHHBIE 0a3bl TAHHBIX MY3es

Benenne B macmrabax Mysest paOOThl MO YHU(HUKAIMH CIIPABOYHUKOB U
KJIIOUEBBIX CJIOB, UCIIOJIb3YEMBIX B 2JIEKTPOHHBIX 0a3ax JaHHbBIX

Oxkazanmne MCTOHHHGCKOﬁ IIOMOIIIH pa6OTHI/IKaM My3€d B OCBOCHUH
IMPOUECCOB BCACHUSA JSJICKTPOHHBIX 0a3 AAaHHBIX MY3€4, a TAKXKC ITOJIb30BaHUA
MU

ObecrieyeHre OpraHu3alldd  XpaHEHUST U CTPAXOBOTO  KOMHPOBAHHUSA
MHGOpPMALIUU JIEKTPOHHBIX 0a3 JaHHBIX, B TOM YHuClie OaHKa OXpaHHBIX
M300pakeHN MY3eHHBIX MTPEIMETOB, COOIIFOIEHUE YCTaHOBICHHOTO MOPS/IKA
J0CTyMa K MHGOPMAIMK AIEKTPOHHBIX 0a3 TaHHBIX My3es

[TonroroBka u mepegada JaHHBIX O MY3E€HWHBIX NpeAMETaxX JJII COCTABICHUS
T'ocynapctBenHoro karanora MyseitHoro gonaa Poccuiickoit ®enepanun

HeoOxonumbie ymeHus

B coorBerctBum ¢ TtpynoBoit ¢yukmueir A/01.5 «OdopmiieHne y4eTHBIX
JIOKYMEHTOB JJIsl IPHEeMa U BbIJJaYld MY3€UHBIX PEIMETOB BHYTPH MY3€s»

[IpuHuMnsl paboThl aBTOMAaTU3MPOBAHHBIX HMH(OPMAIMOHHBIX CHUCTEM B
My3ee

AKTyanbHBIM ONBIT HCIOJNB30BaHUA WHGOPMAIIMOHHBIX TEXHOJOTUH B
y4eTHOI paboTte B My3ee

OCHOBBI NIEKTPOHHOT'O IOKYMEHTOO0OPOTa OpraHu3aluu

OcHoBbI HHPOPMAIIMOHHOM 0€30ITaCHOCTH B My3€e

[Topsimok BeaeHUS CTPAXOBOTO KOMHPOBAHHS JOKYMEHTOB, XpaHEHUS H
paboTHI C HUMU

HCO6XO,Z[I/IMLIC 3HaHUA

PaGorars ¢ QJICKTPOHHBIMU Oa3zamu JaHHBIX

BHOCHUTE B hriekTpoHHYIO 0a3y TaHHBIX 3aIIUCH O MY3€HHOM COOpaHUH

BHOCHUTD B 2/1eKTpOHHYIO 0a3y AaHHBIX M300paXKEHUs MY3€UHBIX MPEIMETOB
u hopMupoBaTh 0a3y TaHHBIX MennadanaoB My3eHHbBIX TPEIMETOB

Ilepenocuts MH(OPMAIMIO U3 YUETHBIX JOKYMEHTOB B OyMakHOH (opme B




AJIEKTPOHHBIN (hopmar

CoxpaHATh U BECTH CTPAaxOBOE KOMHUPOBAHUE MHPOPMAITUH AIEKTPOHHBIX 0a3
JAHHBIX

Co31aBath U peAaKTUPOBATh TEKCTHI MPO(HECCHOHATBHOTO HA3HAYCHUS

HpI/IMCHHTB HAY4YHO-CIIpaBOYHBIC MaTCpHraJibl

Biamers nemoBo NUCBMEHHOM M YCTHOM pPEYBIO HA PYCCKOM SA3BIKE U
IIpaBUWJIAMH JEJIONPOU3BOICTBA

ApXHUBHPOBATh U CUCTEMAaTU3UPOBATh TOKYMEHTHI

B3anmozneicTBOBaTh CO CTPYKTYPHBIMHU MOAPA3IEICHUIMHU

[Tonb30BaThCsl  9MEKTPOHHBIMU ~ 0a3aMH  JaHHBIX, CpEICTBAMHU  CBSI3H,
KOMITBIOTEPHOM ¥ MHOW BCIIOMOTATENbHOM TEXHUKON

Jlpyrue xapakTepucTUKu

B coorBerctBum ¢ TpynoBoi ¢ynkmueir A/01.5 «OdopmiieHne y4eTHBIX
JIOKYMEHTOB JJIs1 IPHEeMa U BbIJIaYd MY3€UHBIX PEIMETOB BHYTPH MY3€s»

3.5.2. TpynoBasi pyHKUHSA

Cosznanne nudpoBbIX KOMUI YYETHBIX VposeHb
HanmeHoBaHUE JIOKYMEHTOB Kon | E/02.6 (moxypoBeHB) 6
KBaITU(PUKATNH
[Ipoucxoxaenue 3aMMCTBOBAHO U3
. Opurusan
TPYHAOBOM (PyHKIIUH OpHUTHHAaJIa
Kon opurunana PerucrpanuoHHslil
HOMED
npodeccHoHaIbHOTO
CTaHaapra

Tpynossle nencTBUs

CKaHI/IpOBaHI/Ie YUYCTHBIX JTOKYMCHTOB

C03I[aHI/Ie 3JICKTpOHHOI>'I 0a3bl JAaHHBIX YUYCTHBIX JOKYMCHTOB

Opranu3zanys XpaHeHus 3JeKTPOHHOM 0a3bl YUETHBIX JJOKYMEHTOB

OOecnieueHre OpraHu3alMM JOCTyNma K JJIEKTPOHHOW 0a3e  y4eTHBIX
JIOKYMEHTOB My3es

Oxkazanmne IIOMOIIIH pa6OTHI/IKaM B HCIIOJIb30BaHHUU BHCKTpOHHOI\/’I 0a3bl
YUCTHBIX TOKYMCHTOB

Heob6xonumble ymeHUs

B coorBerctBun ¢ TpynoBoil ¢ynkuueit A/01.5 «OdopmieHue y4yeTHBIX
JIOKYMEHTOB JUIsl IPUEMa U BbIIa4l MY3€HHBIX IIPEIMETOB BHYTPU MY3€s»

[MpuHIMOBl paboTHl aBTOMAaTW3MPOBAHHBIX HMH()OPMAIMOHHBIX CHUCTEM B
My3ee

AKTyanbHBIM OINBIT HCIOAB30BaHUS HMH(OPMAIIMOHHBIX TEXHOJIIOTUH B
Y4eTHOI paboTe B My3ee

OCHOBBI 3JIEKTPOHHOTO JIOKYMEHTO00OOPOTa OpraHU3aIiH

OcHOBBI HH(OPMAILIMOHHOM O€30MTaCHOCTH B My3ee

[TopsiIok  BeEHUS CTPAXOBOTO KOIMHMPOBAHHS JOKYMCHTOB, XpaHCHUS H
paboThI ¢ HUMU

Heo0OxonuMmeie 3HaHUS

[lepenocuTh MH(GOPMAIIUIO YUETHBIX JOKYMEHTOB Ha OyMa)kKHOM HOCHUTEJNE B
ANIEKTPOHHYIO (POPMY ITEKTPOHHOM Oa3bl JAHHBIX

BHocuTb B 51eKTpOHHYIO 633y JaHHBIX H300paXeHHsI My3eHHBIX IPEIMETOB

Ileuarars SJICKTPOHHBIC JOKYMCHTLI

XpaHUTh CTpPaxOBble KOIMUU YYETHBIX JOKYMEHTOB B 3JEKTPOHHOW 0aze
JAHHBIX

COSI[&B&TB " pCHAKTUPOBATH TCKCTHI HpO(I)eCCI/IOHaJ'IBHOl"O Ha3HaAa4YCHUA




[IpuMeHsTh HaydHO-CIIPABOYHbIE MATEPUAITBI

Biamers nemoBo NUCBMEHHOM M YCTHOM pPEYBIO HA PYCCKOM SA3BIKE U
IIpaBWJIAMH JEJIONPOU3BOICTBA

ApXHMBHPOBATh U CUCTEMAaTU3UPOBATh TOKYMEHTBI

B3aumozeiicTBoBaTh CO CTPYKTYPHBIMU MOAPA3IEICHUSIMH

KomIieTeHTHO MOJIB30BaThCS AKTyaJIbHBIM 3HAaHUCM B obnactu MYSCﬁHOFO
JOKYMCHTHUPOBAHUA

[Tonb30BaThCsl  IMEKTPOHHBIMU ~ 0a3amMul  JaHHBIX,
KOMITBIOTEPHON Y MHOW BCIIOMOTATEIbHON TEXHUKON

Cpe/ICTBaMH  CBSI3H,

Jlpyrue xapakTepucTUKU

B coorBerctBum ¢ TpynoBoit ¢ynkmueir A/01.5 «OdopmiieHne y4eTHBIX
JIOKYMEHTOB JJIsl IpUeMa U BbIJIaYd MY3€MHBIX PEIMETOB BHYTPH MY3€s»

3.6. O6001meHHas TpyaoBasi GPyHKIIUS

HanmeHnoBanue

[Mpoucxoxaenune 00001IEHHOI
TPYHOBOH pyHKLIUH

HpOBepKa HalIn4dusg U COCTOAHUA Koxn = YpoBeHb 6
COXPaHHOCTH MY3E€HHBIX IIPEAMETOB KBATH(UKALIH
3aMMCTBOBAHO U3
Opuruzan
OpHTI'HHaNA
Kon PerucrparuoHHsIit
OpHTrHHaIa HOMeEp
podecCHOHaTBHOTO
CTaHAapTa

Bo3moxHbIe
HAaUMEHOBaHUS
JOJDKHOCTEH, podeccuii

Crenuanuct no y4yety My3eiHsbIxX rpeameroB | kareropun Hayunbrit
COTPYIHUK My3es

TpeGoBanus k
00pa30BaHUIO U
00y4eHUIo

Briciiee oOpa3oBaHue - 6akaiaBpuar

TpeboBaHus K OIBITY
MPAKTUYECKOH pabOThI

JI1s1 TOJKHOCTH «CHEUAIUCT MO0 Y4ETy My3€HHBIX IPEAMETOB [kareropum»
CTaXX pabOTHI B IOJDKHOCTH CHEIMAIICTA IO y4eTy My3eiHbIX mpeameTos 11
KAaTEropuy HE MEHEE JBYX JIET

Z[J'IH JOJDKHOCTHU «Hay‘IHHﬁ COTPYAHUK MY3Cs» CTAXK pa60TI:>I B JOJIZKHOCTH
MJIaIIETO HAYYHOI'O COTPYAHUKA MY3€A B YUYCTHO-XPAHUTCIIbCKUX
noApasaCJICHUAX MYy3€s HC MCHECC JIBYX JICT

Oco0Ople ycrmoBus
J0MycKa K paboTe

Jpyrue xapakTepuCTUKH

JIOOTHUTENBHBIE XapaKTEPUCTUKHU

HanmenoBanue 6a30B0it rpyImiIbl, JOJZKHOCTU

HaunmeHnoBanue nokymeHTta Kon
(mpodeccun) uim crenuagTbHOCTH
OK3 2431 ApXHBOBE/IBI, XPAHUTEIN MY3€EB U CIEIIUAIACTBI
POICTBEHHBIX Mpodeccuil
EKC - Crienuanuct 1o y4ety My3elHbIX IPEIMETOB

- HayuHbIi1 cCOTpynHUK My3es




OKCO

070503 My3eiliHoe 1e710 ¥ OXpaHa MaMsITHUKOB

032001 JlokyMEeHTOBeIeHHEe U JOKYMEHTAIIMOHHOE o0ecrieueHne
yIIPaBICHHUS

031502 My3seonorus

032000 JIOKyMEHTOBEIECHHE U apXHUBOBEJICHUE

3.6.1. TpynoBasi pyHKIUSA

VY4acTre B paboTe KOMUCCHH T10 IPOBEPKE
HaJIMYXA U COCTOAHUA COXPAHHOCTH v
. OBEHb
HaHMeHOBAHHE MY3EHUHBIX IPEAMETOB U YCTAHOBIICHUE Kon | F/OL6 (HOHI;pOBeHL) 6
COOTBECTCTBHUA (I)aKTI/ILIeCKOl"O HaJINn4uid KBaJII/I(‘I)I/IKaI_lI/II/I
MySCI/IHBIX HpeI[MeTOB C JaHHBIMHU
YYETHBIX JTOKYMEHTOB
[IpoucxoxaeHue 3anMCTBOBaHO U3
. Opuruzai
TPyIoBO# QpyHKIIMK OpUTrHHAIIA
Kon opurunana Peructpanumonssiit
HOMED
po¢eCCHOHATBFHOTO
CTaHIapTa

TpynoBble neicTBUs

HpOBepKa HaJIn4usa MYSGﬁHBIX npeaMeToB 110 YYCTHBIM JOKYMCHTAM B
COCTaBC€ KOMUCCHUH

OcMOTp npeaMETOB M IPOBEPKA COOTBETCTBUS 3alUCEHd O MY3EHHBIX
npeaMeTax OCHOBHOTO M HAayYHO-BCIIOMOTaTeNbHOTO (OHAOB B KHHTrax
MOCTYTUICHUH

OcMOTp TIpeIMETOB U MPOBEPKA COOTBETCTBUSA 3alUCed O MY3EHHBIX
IpEAMETaX B UHBEHTAPHBIX KHUTAX

OcMOTp TIpEeIMETOB U TMPOBEPKA COOTBETCTBUSA 3alUCEed O MY3EHHBIX
MIPEAMETAX B CHEUUAIBHBIX MHBEHTAPHBIX KHUTAX

[TpoBepka HanMUUA U COOTBETCTBUS 3alIUCE O MY3€HUHBIX NMPEIMETAX B AKTAX
IpYeMa Ha OTBETCTBEHHOE XPAHEHUE

Heob6xonumble ymeHUs

B coorBercTBuM ¢ TpynoBoi ¢yHkuueit A/01.5 «OdopmieHne y4eTHbIX
JOKYMEHTOB JUIsl IPUEMa U BbIIAYM MY3€HHBIX IIPEIMETOB BHYTPU MY3€s»

Tunonorust My3elHbIX IPEAMETOB

IIpu3HaKy COCTOSHMSI COXPAaHHOCTH MY3€HUHBIX IPEIMETOB

[TpuHIMIBI TOKYMEHTUPOBAHMSI My3€HHBIX (DOHIOB

OcCHOBBI Hay4YHOI MHBEHTAPU3ALIUN MY3€HHBIX PEIMETOB

HpI/IHI_II/IHLI CUCTCMATU3alnn MYBCﬁHBIX MpeaAMCTOB B XPAHUJIUIIC

Cucrema OpraHu3alunu o6op0Ta YUYCTHBIX JOKYMCHTOB MY3€CA

Heo0OxonuMmeie 3HaHUS

Paznuuare BHeEmIHHE OpU3HakKu ©W COCTOAHHUE COXPAaHHOCTH My3€I>'IHBIX
npeaAMCETOB pa3HOro TUlia

Ornpenenars COOTBETCTBHE 3allMCE O MY3€MHBIX NpPEIMETaX B YYETHBIX
JOKYMEHTaX ¢ (paKTHUYECKUM COCTOSTHUEM MY3E€MHBIX IPEIMETOB

OcMarpuBaTh My3€HHbIE IPEIMETHI PA3HOTO TUIIA

OdopmisaTh (GakTbl HECOOTBETCTBHS YUETHBIX JTOKYMEHTOB (DAKTHUYECKOMY
COCTOSIHUIO MY3€HHBIX IPEAMETOB

CO3,Z[aBaTL " pCHAKTUPOBATH TCKCThHI l'IpO(beCCI/IOHaJ'ILHOFO Ha3HAa4YCHUA

IIpuMeHATh HAyYHO-CIIPABOYHBIE MATEPHAIIBI

BiageTte n1en0BOM NMCBMEHHOW M YCTHOW pEYbI0 HA PYCCKOM SI3BIKE M




IMpaBHUJIaMH ACJIOITPONU3BOACTBA

ApXHUBHPOBATh U CUCTEMAaTU3UPOBATh TOKYMEHTBI

B3aumozeiicTBoBaTh O CTPYKTYPHBIMU MOAPA3ICICHUSIMU

ITonb30BaTbCsi KOMIIBIOTEPHOM M HHOM BCIIOMOTAaTEJIBHONW OPITEXHUKOM,
CPEICTBAMHM CBSI3U U KOMMYHUKALUN

Jpyrue xapakTepuCTUKH

B coorBercTBUU c TpymoBoit ¢ynkuuenr A/01.5 «OdopmieHHe yYEeTHBIX
JIOKYMEHTOB JUIsI IpUEMa U BbIIAYM MY3CHHBIX IPEAMETOB BHYTPH MY3Es»

3.6.2. TpynoBasi pyHKIUSA

OdopmiieHre JOKYMEHTOB C v
POBEHb
€3yJibTaraMiU IIPOBEPKU HAJTITNYUA

HauMeHoBanue pesy. N poBep Kox | F/02.6 (moLypoBeHs) 6

MY3€HHBIX IIPEIMETOB U UCIIPABIICHUE KBATHHKATIH

I[e(beKTOB B YUCTHBIX NTOKYMCHTAX
ITpoucxoxaeHue 3aMMCTBOBAHO K3

. Opuruzai
TPpyHOBOH pyHKIMH OpUTHHaNa
Kon opurunana Peructpanuonsslit
HOMeEp
npodecCHOHABHOTO
craHgapTa

TpynoBbie neicTBuUs

Odopmienre akTa MPOBEPKU HATHUUS MY3€HHBIX MPEAMETOB

PerucTpamuss akta INpOBEpPKM HAIMYMS  MY3€HHBIX IIPEIMETOB B
COOTBETCTBYIOLIEH KHUT'€ PETUCTPALIUU aKTOB

CocraBieHre W 3amojiHeHUE TaONHIbl, (PUKCUPYIONMIEH HUTOTH TMPOBEPKH
HaJUYMs My3€HHBIX MTPEAMETOB 110 KHUTaM MOCTYTUICHUA

CocraBieHre W 3aMoiHEHUE TaOMUIbl, (UKCUPYIOLIEH HTOTH TMPOBEPKH
HAIMYUS MY3EHHBIX TIPEAMETOB 110 HMHBEHTAPHBIM KHHTaM, apXUBHBIM
omHcsM K poHIaM

CocraBieHre W 3amojiHeHUE TaOnMIbl, (PUKCUpYIOIIEH HUTOTH IPOBEPKU
HaJIM4Us MY3€HHBIX IPEAMETOB M0 CIEUAIBHBIM HHBEHTAPHBIM KHUIaM

CocraBieHue CIucKa MYSCI\/'IHI)IX npeaAMETOB, ABAXKIbI 3alIMCAHHBIX B KHHUTaX
HOCTYHHGHHP’I, B MHBCHTAPHBIX KHUT'AX, B CIICHUAJIbHBIX NHBCHTAPHBIX KHUT'AX

CocraBieHue ClucKa MPOIYIIEHHBIX HOMEPOB B KHHUrax IMOCTYIUIEHHH U B
WHBEHTAPHBIX KHUTaX

Odopmienre akTa HECOOTBETCTBUN B OMMCAHUSX MY3€HHBIX IMPEIMETOB B
KHUTaxX MOCTYIUIEHUH, B UHBEHTAPHBIX KHUTAX

CocraBieHue CnMcKa MY3€WHBIX IPEAMETOB, HE OOHApYKEHHBIX B XOE
IIPOBEPKU

dukcaius IpUYUH OTCYTCTBUSI MY3CHHBIX MPEIMETOB, HE OOHAPY)KEHHBIX B
XO0Jle IPOBEPKH, B MUCbMEHHOMN (opme

COop komuit JOKYMEHTOB-OOOCHOBAaHMH, MOATBEPKIAAIONIUX OTCYTCTBHE
My3€HHBIX IPEAMETOB, HE 0OHAPYKEHHBIX B XO/I€ TPOBEPKU

CocraBieHHue CIIHCKA My3eﬁHLIX npeaMeToB, MOMJICKAIIUX TEPCBOAY U3
OCHOBHOTI'O B HaquO-BCHOMOFaTeHLHLIﬁ (1)OH21 n nus3 HAy4HO-
BCIIOMOTaTeJIbHOIO B OCHOBHOM

Quxkcanys MPUYUH TepeBojJa MPEAMETOB M3 OCHOBHOTO B Hay4yHO-
BCIIOMOTaTeNbHbIN (HOH]T B MUCbMEHHOH (opme

CoOop Komuii JTOKYMEHTOB-OOOCHOBAHWHM, TOATBEPKIAIOIMNUX MPUIHHBI




MEepEeBOJIa MY3€HHBIX MPEIMETOB U3 OCHOBHOI'O B HAyYHO-BCIIOMOTATEJIbHBIN
¢dboHI 1 U3 HAyYHO-BCIIOMOT'aTEIbHOTO B OCHOBHOM

CocrapieHue ciycka MYSGﬁHBIX MpE€aAMETOB, MOMIC)KAIIUX CIIMCAHHUIO

dukcaius IPUYMH CIIMCAHMS TPEIMETOB B MMCbMEHHOM hopme

COop komuii JOKYMEHTOB-OOOCHOBAHMM, TOATBEPIKIAIONIUX PHUHHBI
CIUCAHUS MY3EHHBIX MPEIMETOB U3 OCHOBHOTO U HAyYHO-BCIIOMOTaTEIILHOTO
dboHI0B

Odopmienne 3ampoca B OpraHbl yIPaBICHUS KYTbTypbl 00 HTOTaX MPOBEPKH
HAJINYHSI MY3CHHBIX TIPEIMETOB

Buecenne wu3MeHeHUNW B y4YeTHbIE JIOKYMEHTBI B COOTBETCTBUU C
pacnopspDKeHHEM OpraHa yIpaBiIeHUs KYJIbTYpbl

HeobOxonumbie ymeHus

B coorBerctBum ¢ TtpynoBor (ynkmuedr A/01.5 «OdopmiieHne y4eTHBIX
JIOKYMEHTOB JIJIsl IpHeMa U BbIJIa4d MY3€HHBIX IPEIMETOB BHYTPH MY3€s»

Buibl OTBETCTBEHHOCTH 32 yTpaTy My3eWHBIX TPEIMETOB

BI/I,Z[BI OTUCTHOCTH I10 IMPOBCACHUIO ITPOBCPKU HAJITNYHA MySGfIHBIX npeaMEcTOB

HOpHI[OK BHECECHHUS U3MCHEHUH B YUYCTHBIC NOKYMCHTBI

TUnosorust My3eMHbIX IPEIMETOB

HpI/I3HaKI/I COCTOAHUA COXPAHHOCTH MYSCﬁHBIX MpeaAIMECTOB

[TpuHIMIIBI TOKYMEHTHPOBAHHS My3€HHBIX (DOHIOB

OcCHOBBI Hay4YHO! UHBEHTApU3ALUN MY3€HHBIX PEAMETOB

HpI/IHI_II/IHLI CHUCTEMAaTHU3allun MYSGﬁHBIX MpCAMCTOB B XPpaHHUJIUIIC

Cucrema oprasusanuy 000poTa y4eTHbIX JOKYMEHTOB My3es

HeoOxonumele 3HaHUS

OdopMiIATh KOMIUIEKC JOKYMEHTOB IO pe3ylbTaraM IpPOBEPKH HaJlu4us
MY3EHHBIX IPEIMETOB

CoCTaBIATH CIUCOK MYSeﬁHBIX MpeaAMCTOB, ITOAJICKAINX CITMCAHHUIO

Brnaners HaBbIKaMU BEICHUS JEI0BOM NEPENUCKU

BHocuTh W3MEHEHHS B YUYCTHBIC OJOKYMCHTBI B  COOTBCTCTBUU C
PacCnops’KCHUEM OpraHa YIIPAaBJIICHUS KYJIBTYPBI

CoznaBarh U peJakTUPOBaTh TEKCThI MPO(PECCHOHATBHOTO HA3HAUEHUS

HpI/IMeHHTL HAYYHO-CIIPAaBOYHBIC MaTCPUAJIbL

Biageres n1€10BOM NMCBMEHHOW M YCTHOM pEYbI0 HA PYCCKOM SI3BIKE U
IIpaBUJIaMU JEJIONPOU3BOICTBA

ApXHUBHPOBATh U CUCTEMAaTHU3UPOBATh TOKYMEHTHI

BzaumopgeiicTBOBaTh CO CTPYKTYPHBIMU NOAPA3ACICHUAMU

ITonp30BarbCsi KOMIIBIOTEPHOM M HHOW BCIIOMOTATEIBHOW OPITEXHUKOM,
CpPEACTBAMU CBSA3U Y KOMMYHUKAIAN

Jlpyrue XxapakTepuCTUKU

B coorBerctBuM ¢ TpynoBoi ¢yHkuueit A/01.5 «OdopmieHue y4eTHbIX
JOKYMEHTOB JUIsl IPUEMa U BbIIAYM MY3€HHBIX IIPEIMETOB BHYTPU MY3€s»

3.7. O0001meHHas1 TPyaoBasi pyHKIUSA

PykoBOZICTBO CTPYKTYPHBIM

HanmeHosanne NOZApa3AeICHUEM yueTa My3eHHbIX Kot

YpoBeHb 7
KBaJIM(DUKAIIAH

npeaMETOB

[Ipoucxoxaenne 0600MCHHOM
TpyIoBO# QyHKIMK

3arMCTBOBaHO U3

Opurunan
OpHTI'HHaNIa




Kon Perucrpanmonusiit
OpHUTHHAIIA HOMEp
podeccHoHaTbHOTO
cTaHmapra

Bo3MoxHbIe
HaWMEHOBAHMS
TOJDKHOCTEH, mpodeccuii

3aBenyroIInii OTJIEIOM (CEKTOPOM) yueTa Mys3est

TpeboBanus K
00pa3oBaHUIO U
00y4YEeHHIO

Briciiee oOpa3oBaHue - CICIHAIUTET, MATUCTPaTypa

TpeboBaHMs K OIBITY
MPAKTUYECKOH PabOTHI

Crax paboThl B y4ETHO-XPAaHUTEIbCKUX NOAPA3ACICHUAX My3€sl HE MEHEe
TpEX JIET

Oco0sie ycroBus
J0IyCKa K paboTte

Jpyrue xapakTepuCTUKH

JIOTOTHUTENBHBIE XapaKTEPUCTUKHU

HaumeHnoBanue 6a30BO# TPYIIIBL, JOHKHOCTH
HanmenoBanue nokymeHTa Kon
(mpodeccun) uim crenruagTbHOCTH
OK3 2431 ApXUBOBE/IbI, XPAHUTEIU MY3€€B U CIIELUAIUCTHI
POACTBEHHBIX MpOheccHii
EKC - 3aBeqyroIInii OTIEIOM (CEKTOPOM) My3est
OKCO 070503 Mys3eiiHoe 1e710 U 0XpaHa NaMSTHUKOB
032001 JIoKyMEHTOBEICHHE U JOKYMEHTAIIHOHHOE 00eCTIeYeHHE
YIIPABJICHHUS
031502 Mys3eonorus
032000 JIOKyMEHTOBEICHHNE U apXUBOBEICHUE
OKCBHK” 032000 JIOKyMEHTOBEZICHNE U apXUBOBEICHUE

3.7.1. TpynoBasi pyHKUHUSA

CI/ICTGM&TI/I?)aHI/If{ yLICTHI)IX I[OKYMGHTOB,
YpoBeHb
aACTHUC B POPMUPOBAHNHN U BCACHHC

HaumeHoBaHue yi (bopmup A . Koxn | G/01.7 (moypoBEHB) 7

HOMEHKJIATYPBI J€J1 110 Y4ETy MYy3€HHBIX KBATHHKAITH

npeaMETOB
[Ipoucxoxaenue 3aMMCTBOBaHO U3

N Opuruaan
TPya0BO# pyHKIIMH OpHUTHHAJA
Kon opurunana PerucrpannonHbiit
HOMED
podeccHOHaIBHOTO
CTaHJapTa

Tpynosblie nercTBus

Amnamns COCTaBa, COACP)KAHUA U KOJIMYCCTBA YUCTHLIX TOKYMCHTOB

Ananus nopAgKa IBUKCHUA YYCTHBIX JOKYMCHTOB

CI/ICTeMaTI/ISaHI/ISI YUYETHBIX JOKYMCHTOB B INCIAX HX OICPATHUBHOIO
HCIOJIb30BAHU A, XPAHCHHA U apXUBHUPOBAHUA

YcraHosiieHne nopsagka pacrnpeaciCHusd AOKYMEHTOB B Jc€jla C Y4YE€TOM
06’BGHI/IH}IIOH_[I/IX IMPU3HAKOB




Buecenue npemioxeHuil mo GpopMHpPOBAHHIO HOMEHKIATYPHI JEN YYETHBIX
JIOKYMEHTOB

dopMHpOBaHHE HOMEHKIIATYPhl JieJ YYETHBIX JOKYMEHTOB IO MY3EHHBIM
npeaMeTam, HaXOIIUMCS Ha TOCTOSTHHOM XPaHEHUHU

dopMHpOBaHHE HOMEHKIIATYPhI JieJ YYETHBIX JOKYMEHTOB IO MY3EHHBIM
MpeMeTam, HaXOIIUMCS Ha BDEMEHHOM XpaHEHUU

OrnpesenieHne U yKa3aHue HHACKCAIIUU JeIT

DopMyIHpPOBAHUE U YKA3aHHUE 3ar0JIOBKOB €]

CocraBieHue u cucreéMaru3anus 3aroJIOBKOB ACJI

XpaHeHHEe UM apXUBUPOBAHUE J€JI B COOTBETCTBHM C YCTaHOBJICHHBIMU
CpPOKaMU B HOMEHKJIaType Jell

CI/ICTeMaTI/IBaI_II/Iﬂ JCJI BHYTPHU pa3gcjI0B HOMCHKIIATYPhI

Heo6xonumbie ymeHHS

B coorBerctBuu ¢ TpymoBoi ¢yHkmueit A/01.5 «OdopmieHue y4eTHBIX
JOKYMEHTOB JUIsl IpUEMa U BbIIAYM MY3CHHBIX IPEAMETOB BHYTPH MY3es

OCHOBBI AOKYMCHTOBCACHUSA U ApXHUBHOI'O XpaHCHUA JOKYMCHTOB

Cucrema ,I[OKYMGHTOO60p0Ta YUYCTHBIX JOKYMCHTOB B MY3¢€C

IIpyuHIMIIBI XpaHEHUs] YYETHBIX TOKYMEHTOB

BI/II[I:I OTBCTCTBCHHOCTH I10 CO6JIIOI{CHI/IIO XpPaHCHUA YUCTHBIX JOKYMCHTOB

HeoOxonumele 3HaHUS

CocraBisaTh 1 pOopMHUPOBATH HOMEHKIIATYPY J1eT

BI)I,ZICJISITI) BCC€ THIIBI YUYCTHBIX AJOKYMCHTOB H YKa3blBaTb HWHACKCAIWIO U
3aroJIOBKHM ACJ

XpaHI/ITB " apXUBHUPOBATH JI€JIa B COOTBCTCTBHUU C YCTAHOBJICHHBIMH CPOKaAMU
B HOMCHKIJIATypC ACJI

CucreMaTu3supoBaTh U apXUBUPOBATH JOKYMEHTHI

COSI[aBaTL H PCAAKTUPOBATb TCKCThHI HpO(beCCI/IOHaJ'ILHOFO Ha3Ha4YCHUA

IIpuMeHATh HAy4YHO-CIIPABOYHBIE MATEPHAIIBI

Biagers n1emoBOMl NMHCBMEHHOM M YCTHOM peYbK0 HAa PYCCKOM SI3BIKE U
IIpaBUJIaMU JEJIONPOU3BOICTBA

B3anMoneicTBoBaTh €O CTPYKTYPHBIMU MTOIPA3AEICHUSIMHA

ApXI/IBI/IpOBaTB H CUCTCMATU3UPOBATH JOKYMCHTBI

ITonb30BaTbCsl KOMIBIOTEPHOM M MHOW BCIOMOIAaTe€IbHOM OPITEXHUKOM,
CPEICTBAMM CBSI3M U KOMMYHMKAIUN

Jpyrue xapakTepuCTUKH

B cootrBerctBum ¢ TpymoBoit dyHkuuen A/01.5 «OdopmiieHne y4eTHBIX
JIOKYMEHTOB JIJIsl IpHeMa U BbIJIaYd MY3€HHBIX IPEIMETOB BHYTPH MY3€s»

3.7.2. TpynoBasi pyHKUHUSA

VYyactue B 0pOpMIIEHUN CTaTUCTUYECKUX YposeHsb
HaunmenoBanue hOpM OTHETHOCTH Kox | G/02.7 (moypoBEHb) 7
KBaJTU(HUKALINH

IIpoucxoxenue
TPynoBO# QyHKIIMH

Opurunan

3auMCTBOBAHO W3
OpUTHHAJIA

Kon opurunana Peructpauumonsslit
HOMEp
podeccHOHaIBHOTO
CTaHJapTa

Tpynosblie nercTBus

COop cBeneHMi, Kacaromuecs yuera My3eiHbIX PeIMETOB, A1 0PpOpMIICHHUS
CTaTUCTUYECKUX (OPM OTUETHOCTH

B3aumozeiictBue ¢ COTPYOJHUKAaMH CTPYKTYPHBIX IOAPA3AEICHUN JUIs




3aroyiHeHus1 GOpM OTUETHOCTH, KaCAIOIIUXCS yUueTa My3€iHbIX PEAMETOB

Ananus MOJIYYCHHBIX NAHHBIX B CPABHCHUU C NPOULJIOTOAHUM OTUCTOM

O0o001IeHre MOTyYEeHHBIX JaHHBIX ISl 3aIIOJTHEHHS CTaTUCTUYCCKOW (hOPMBI
OTYETHOCTH

3anoyHeHUEe pa3/esoB CTATUCTHUYECKUX (OPM OTUETHOCTH, KAaCaloLIUXCS
ydeTra My3eHHBIX MPEIMETOB, B YCTAHOBJICHHOM IMOPSAKE JUIsl Pa3HbIX BHUJIOB
MY3€IHBIX PEAMETOB

Heo6xonumbie ymeHHS

B coorBerctBuu ¢ TpymoBoi ¢yHkmumeir A/01.5 «OdopmieHue y4eTHBIX
JOKYMEHTOB JUIsI IpYEMa U BbIIAYM MY3€HHBIX TPEMETOB BHYTPH MY3€5»

OCHOBBI CTaTUCTHKHU B 001aCTH KYIBTYPHI

CrpyKTypa My3eiHbIX ()OHIOB

Opranuzanus JOKyMEeHTO000pOTa YUETHBIX JOKYMEHTOB B My3€e

OnexkTpoHHble 0a3bl JaHHBIX W aBTOMATH3MPOBAHHBIE WH(OPMALUOHHBIC
CUCTEMBI My3es

HeoOxonumelie 3HaHUA

Ot6upars HHGOPMALIUIO TSI 3ATIOTHEHUS CTATHCTUYECKUX (POPM OTIETHOCTH

HpOBOI[I/ITB CpaBHI/ITeHBHHﬁ aHaJIN3 CTaTUCTUYCCKHUX (l)OpM OTYCTHOCTHU

Bectn 3ammcu B CTaTHCTHYECKHUX (bopMax OTYCTHOCTH B IICHaTHOM H
QJICKTPOHHOM BHJIC

Co31aBaTh U peIaKTUPOBATh TEKCTHI MPO()ECCHOHATBHOTO HA3HAYCHHS

IIpuMeHATh HAy4YHO-CIIPABOYHBIE MATEPHAIIBI

Bnagets HCHOBOﬁ IMMCbMEHHON M YCTHOI>'I PC€UYbI0 Ha PYCCKOM S3bIKEC H
I[IpaBUJIaMH1 ACJIOIIPOMU3BOACTBA

ApXI/IBI/IpOBaTB H CUCTCMATU3UPOBATH JOKYMCHTBI

B3anMoneicTBoBaTh €O CTPYKTYPHBIMU ITOPA3AEICHUSAMU

[Tonp30BaTbCsi KOMIIBIOTEPHOM M HWHOW BCIIOMOTATEIbHOM OPTTEXHUKOM,
CpE/ICTBAMH CBSI3M U KOMMYHHKAIIUN

Jlpyrue xapakTepucTUKu

B cootBerctBUM ¢ TpymoBod ¢ynkiumeit A/01.5 «OdopmieHne y4eTHBIX
JTIOKYMEHTOB JIJIsl IPHEMa M BBIJIaYd MY3€HHBIX TIPEIMETOB BHYTPH MY3€s»

3.7.3. TpynoBasi pyHKUHUSA

KOHTpOJ'IL CPOKOB ITPOBCACHU
YpoBeHb

WHBEHTApU3aIMH, COOTIONECHUS yUeTa

HaumeHoBaHue N pH3aLliy, a ya Koxn | G/03.7 (momypOBEHb) 7
MY3€HHBIX IPEAMETOB CTPYKTYPHBIMHU KBanUUKALH
noaApasaCJICHUAMU MY3€d

[Ipoucxoxnenue 3aMMCTBOBAHO M3

N OpurunHan
TpynoBo# QpyHKIMN OpHUTHHAJIA
Kon opurunana Peructpauunonsslit
HOMEp
podecCHOHaIBHOTO
cTaHaapTa

TpynoBsle nencTBUs

Kontpones odopmieHus, perucrpaiyd U  XpaHEHUs CTPYKTYPHBIMH
[IOPa3JEIICHUSIMU BCEX BUJOB YUYETHBIX JOKYMEHTOB

KOHTpOJ'IL HCIIOJIHCHUA CPOKOB IIPOBCACHUA Hay‘-IHDﬁ HHBCHTAapU3allun
My3€I>'IHLIX MPEAMETOB B XPAHUTCIIBCKUX MOAPA3ACICHUAX

KoHcynbsTHpOBaHNE COTPYIHUKOB CTPYKTYPHBIX MOAPA3AEICHUM IO BOIIPOCaM
0o OopMIIEHHUS], PETUCTPALIUU U XPAHEHUS YUETHBIX JOKYMEHTOB

O(I)OpMJIeHI/IC B IKHCBMEHHOM BHAE 3aME€YaHHMI JJIs IJIaBHOTO XpaHUTCIIA O




HapyIICHUAX B BeIEHUHU, OQOPMIICHHUH U COOIIONEHUM YCIOBUN XpaHEHHs
YUETHBIX JTOKYMEHTOB CTPYKTYPHBIMHU NOAPA3IEICHUSIMU

HeobOxonumbie ymeHus

B coorBerctBum ¢ TpymoBoit dyHkuuer A/01.5 «OdopmiieHne y4eTHBIX
JIOKYMEHTOB JIJIsl TpHeMa U BbIJIaYd MY3€HHBIX IPEIMETOB BHYTPU MY3€sD)

OCHOBBI MY3€HHOTO MEHEHKMEHTA

Ilopsimok  MHBEHTapU3allUM  MY3E€MHBIX  IIPEIMETOB  XPAHUTEIBCKUMU
IOJpa3ACICHUAMU My3es

HOpSI,IIOK XpaHCHUA YUYCTHBIX JOKYMCHTOB XPaHUTCIIbCKUMU
moApasaCICHUAMU MY3€i

HeoOxonumelie 3HaHUSA

Opranu3oBbIBaTh MPOBEPKY O(GOPMIICHUS U XPAaHEHHs YYETHBIX JOKYMEHTOB
CTPYKTYPHBIMH ITOJPA3ACICHUIMU

Opranu3oBbIBaTh MPOBEPKY CPOKOB MPOBEACHUS MHBEHTAPU3ALUU MY3EHHBIX
MPEAMETOB B XPaHUTEIBCKUX MOIPA3ICICHUSIX

OcymecTBIsITh METOAUYECKOE PYKOBOJICTBO U KOHCYJIBTHPOBATH COTPYAHUKOB
CTPYKTYPHBIX TOJpa3/eJeHU MO BoIpocaM O(OpMIICHUS, PETUCTPALMH U
XPaHEHUS YYETHBIX JOKYMEHTOB

CocTaBisTh CBOAHBIE OTYETHI, ONIEPATUBHBIE CIIPABKU U JOKJIAHBIE 3allUCKU
JUId TJIABHOTO XpAaHUTENs O HapylIEHUsX B BEACHUU, OQOPMICHUU H
COONIONEHUHN YCIOBUM XpaHEHMsI YYETHBIX JOKYMEHTOB CTPYKTYPHBIMH
[OJpa3AeICHUAMU

Co31aBaTh U peIaKTUPOBATh TEKCTHI MPO()ECCHOHATBHOTO HA3HAYCHHS

HpI/IMeHSITL HAYYHO-CIIPAaBOYHBIC MaTCPUAJIbL

Biagere n1emoBOl NMHCBMEHHOM M YCTHOM pEYbK0 HA PYCCKOM S3BIKE H
IIPaBWJIaMU JEJIONPOU3BOJICTBA

ApXHUBHPOBATh U CUCTEMAaTU3UPOBATh JIOKYMEHTBI

B3anMoneincTBoBaTh €O CTPYKTYPHBIMU ITOPA3AEICHUSAMU

[Tonp30BaTbCsi KOMIIBIOTEPHOM M HWHOW BCIIOMOTATEIbHOM OPTrTEXHUKOM,
CPENICTBAMH CBSI3M U KOMMYHHKAIUN

Jlpyrue XxapakTepuCTUKU

B coorBercTtBuM ¢ Tpynosoil ¢ynkmueir A/01.5 «OdopmieHue y4yeTHbIX
JIOKYMEHTOB JUIsI IPUEMa U BbIIAYM MY3€HHBIX IIPEIMETOB BHYTPU MY3€s»

3.7.4. TpynoBasi pyHKUHUSA

PykoBozicTBO paboToii CrIeIUaiicTOB MO VposeHb
HaumenoBanue yueTy My3eifHbIX IPeIMETOB Kon | G/04.7 (moxypoBeHB) 7
KBaITU(UKALINN
[Ipoucxoxaenue 3aMMCTBOBaHO U3
. Opuru=aan
TPyI0BO# pyHKIIMH OpuUrMHaa
Kon opurunana PerucrpannonHbIit
HOMED
po¢eCcCHOHATHFHOTO
CTaHJapTa

Tpynossle nencTBus

Pa3zpaboTka mpoekTa MOJOXKEHUS O CTPYKTYPHOM IOApPA3JCIIEHUH ydyeTa U
KpUTEpUEeB  OLEHKU  A(P(EKTUBHOCTU  JESATENBHOCTH  COTPYIHUKOB
[IOoJIpa3eIcHuUs

CocraBicHue T'OOOBBIX IINTAHOB U OTYCTOB pa60TLI noapasaCJICHUA

ObecnieyeHre CBOEBPEMEHHOI'O COCTABIICHHUS, YTBEP)KICHUS, MPEICTaBICHUS
OTYETHOM JOKYMEHTAIlUX NOoApa3ieIeHUs

Brinmyck HE0OXOIMMBIX pacTOpsKEHUH Ha YpOBHE TIOAPA3IEIeHUS




Pacnipenenenne 3amaHuii MEXIy TMOAYMHEHHBIMH W KOOPIAMHHPOBAHUE HX
NEeATEILHOCTU

KOHTpOJ'IB BBITIOJIHCHHU A SaI[aHI/Iﬁ MNOJYMHECHHBIMHU U Ka4€CTBA UX pa6OTLI

COI[CIZCTBPIG Pa3BUTHUIO pr,Z[OBOfI MOTHUBallMM, MHUIIUATUBBI W AKTHBHOCTHU
INOJYMHCHHBIX

BHeceHnue Ha pacCCMOTPEHHUE PYKOBOLUTEINS YUPEKICHUSA YCTHO U ITMCBMEHHO
IPEJIOKEHUH 110 T0AOOPY U MIPOBUKEHUIO NOAUYMHEHHBIX

[InanupoBaHue, COCTAaBICHME M  KOHTPOJIb  rpaduka  IOBBILICHUS
npodeccrnoHanbHON KBaTU(UKAIUU TOAYNHEHHBIX

Bhecenue Ha paccMOTpEeHHE PYKOBOIUTENS YUYPEKICHUS MPEAJIOKEHUA U
dbopmynupoBaHHE€ YCTHO W NHCbMEHHO MOTHUBUPOBAHHOTO MHEHHS 00
OpraHu3aIy U MPOBEACHUY aTTeCTAIlMU NOJYMHEHHBIX

KonTposas cobntonenus TpynoBod AUCIUTIINHBI TOTYUHEHHBIMU

KoHTposb CcOOMIONCHHS MOMYMHEHHBIMA TMPABHII OXPaHbI TPy/Aa, MOYKApHOM
0e30I1aCHOCTH

BSaHMOHeﬁCTBHC C APpYIUMHU CTPYKTYPHBIMU ITOAPA3ACICHUAMU

OcymiecTBieHHe  KOOPAWHAIMHM  JESATEIBHOCTH  (DOHIOBO-3aKYIOYHOM
KOMHCCHH U TTOJpa3/IeICHHs

Pa3zpaboTka miaHOB-TpaUKOB HMHBEHTApU3AIMM MY3EHHBIX IPEIMETOB H
KOHTPOJIb CBOEBPEMEHHOM MHBEHTAPU3aLlM1 HOBBIX IIOCTYILUICHUN

Opranu3zanys 1 KOHTPOJIb paObOTHI 10 MPOBEIECHUIO MIJIAHOBBIX U ONEPAaTUBHbBIX
IIPOBEPOK HAJIMYUSA MY3€HHBIX IIPEIMETOB U MY3€HHBIX KOJUIEKLIMM, KOHTPOJIb
o(opMIIeHUSsI JOKYMEHTOB 10 PE3yNbTaTaM IPOBEPOK

Kontpons coOmofieHus ycloBUi, KacaroUIMXcsl BHYTPUMY3EHHOTO JBUKECHUS
MPEIMETOB

KoHntpone cobnioneHuss yCiaOBHM, NPEIyCMOTPEHHBIX 3aKJIIOYEHHBIMU
JIOTOBOpaMH, KaCaroIIUXCsl ABUKEHHS My3€HHBIX IPEAMETOB

CocraBieHre BHYTPUMY3€HHBIX MHCTPYKIMM W  periaMeHTOB yderTa
MY3€EUHBIX IPEIMETOB

Opranuzanus paboThl MO MOJATOTOBKE, YYETy, XpaHEHUI0 M OQOPMIICHHUIO
YUETHBIX JTOKYMEHTOB

BHecenue mnpeanoxxkeHuil o (OpMHUPOBAHMM HOMEHKJIATYypbl A€M IO Y4YeTy
MY3€UHBIX IPEIMETOB M HOMEHKIATYPBI JEJI CTPYKTYPHOIO IIOApa3IeIeHUs

yuera

COBepH_IeHCTBOBaHI/IC MCETOAOB OpTraHHU3alllH YUCTa MySCﬁHBIX npeaMETOB

OpraHm aluysa u KOHTPOJIb BHYTPCHHCETO HCITIOJIb30BaHUA YUYCTHBIX
JOKYMCHTOB JPYTHUMU COTPYIHUKAMU

OcymiecTBieHHE MEpONpUiITH 1O  obecrneyeHuto  MWHOOPMAIIMOHHON
0e30macHOCTH B 007acTH ydeTa MY3€HHBIX TMPEAMETOB U MY3EHHBIX
KOJUICKIIHI

KoHTposib BefeHus: yuera U XpaHEHHs] YYETHBIX JOKYMEHTOB CTPYKTYPHBIMHU
MIOJIPa3AECIICHUAMU My3es

KoHTposb co3manus ¥ OpraHu3aliil CUCTEMBI ydeTa My3eHHBIX MPEIMETOB B
bunmnanax

[TonroroBka MHGPOPMALIMOHHBIX CIPaBOK MO OQHUIIMAIBHBIM 3allpocaM
IOPUINYECKUX JIUL], KaCAIOIIUMCs YYETHOU EATEIbHOCTU My3es

KoHCynbranust COTPYIHHKOB B COOTBETCTBUU C 3aKOHOJATEIbCTBOM O
JEATEIbHOCTH My3es II0 Y4eTy MYy3€HHBIX MpEeAMETOB, a Takke O
HOPMAaTHBHBIX TPEOOBAHUSIX, KOTOPHIMH HEOOXOAMMO PYKOBOACTBOBATHCS MPH
BEJICHUU y4eTa MY3E€MHBIX IIPEIMETOB

KoHcynbranus 1o 3anpocy IpuInYecKUX JUL, COTPYIHUKOB IPYTUX MY3€€B U




YUPESKACHUM MY3€HHOr0 THUMAa MO BONPOCaM, CBSI3aHHBIM C YYETHOH
JEITEIIbHOCTBIO.

KoHTposp  panMoOHaIbHOTO MCIIOJIB30BAHUSA PECYpCOB M MarepHalIbHO-
TEXHUYECKOU 0a3bl yUpeKICHHUS

HeobOxonumbie ymeHus

B coorBerctBum ¢ TpymoBoit dyHkuuenr A/01.5 «OdopmiieHne y4eTHBIX
JIOKYMEHTOB JIJIsl IpHeMa M BbIJIa4d MY3€HHBIX IIPEIMETOB BHYTPH MY3€s»

AKTyasbHble HAllPaBJICHHUs PA3BUTUS YYETHO-XPAHUTEIBCKON JESTEIbHOCTH
Mmys3eeB B Poccuiickoit denepanuu 1 3a pyoexom

OCHOBEHI TCOPHUH U NPAKTUKH JOKYMCHTOBCIACHUA

HopmaruBHO-IIpaBOBBIE  aKThl, PETYIMPYIOIIUE U  PErIaMEHTUPYIOIIHE
IIPOU3BOACTBEHHO-X035IICTBEHHYIO u (MHAHCOBO-?KOHOMHYECKYIO
JIeATEIbHOCTh OPraHU3alUN

OCHOBBI MEHEPKMEHTA U YIIPABJICHUS IEPCOHATIOM

OCHOBBI TPYZIOBOTO 3aKOHOaTeIbCcTBa Poccuiickoit denepanyin

[Topsimok cocraBiieHUsI JOTOBOPOB, KACAIOIIMXCS BHYTPHU- U BHEMY3EMHOTO
JBUKCHHSI MY3€HHBIX TPEIMETOB

[Topsiiok cocTaBiieHUs] YCTaHOBJIEHHON OTYETHOCTH

[TpaBuiia BeieHUs IEPETOBOPOB

HeoOxonumeblie 3HaHUA

HJIaHI/IPOBaTI) u OpTraHrU30BbLIBATH JACATCIIBHOCTD moapasacjICHUA u
INOAYMHCHHBIX

O¢deKkTuBHO  pacmpenensiTh  3aJaHUs  MEXIYy  MOAYMHCHHBIMH U
KOHTPOJINPOBATh UX BBINOJIHCHHUE

OdopMIIATh pacopsHKEHHS HA YPOBHE MOAPA3CIICHUs

®opMupoBarh MIIAHBI-TPAPUKN HHBEHTAPU3AINH MY3€HHBIX TPEIMETOB

Opranu3oBbIBaTh U KOHTPOJIMPOBATh BCe (POPMBI U BHUIBI YYETHOW PabOTHI
My3es U ero (hHIHajIoB

CoCTaBIsITh METOUYECKHE TOKYMEHTHI M IPOBOIUThH YCTHBIE KOHCYIBTAIIUU
10 BOIIpocaM MpodhecCHOHATbHOM eI TeIbHOCTH

OpranuzoBbIBaTh U KOHTPOJIUPOBATh IPOLECC BHYTPEHHETO MCIIOIb30BAHUS
YYETHBIX JIOKYMEHTOB APYTHUMH COTPYIHUKAMHU

cDOpMy.]'II/IpOBa.TL " pCaJIN30BbIBATH KAAPOBYHO IMOJIMTUKY B ITOAPA3ACICHUN

KOHTpOJ'II/IpOBaTB CO6J'IIO,Z[CHI/IG pr,HOBOﬁ JAUCIHHUIIIMHBI ITOJYMHCHHBIMUA

CocTaBiiarh OTYCTHYIO JOKYMCHTAIWUIO TOAPA3ACICHUA

PannoHaabHO OpraHW30BBIBaTH CBOW TPYI W TPYA TMOTYMHEHHBIX, BIAIETh
HaBbIKAMH CaMOCTOSITETIbHON paboThl

COS,Z[aBaTL " pCHAKTUPOBATH TCKCThHI HpO(I)eCCI/IOHaJ'ILHOFO Ha3HA4YCHUA

IIpuMeHATh HAyYHO-CIIPABOYHBIE MATEPHAIIBI

Bnaners nemoBol NHUCBMEHHOW M YCTHOM pPEYbI0O HA PYCCKOM S3BIKE U
MpaBWJIaMU JEI0NPOU3BOACTBA

ApXI/IBI/IpOBaTB N CUCTCMATU3UPOBATH JOKYMCHTBI

BzaumopaeicTBoBaTh CO CTPYKTYPHBIMHU MMOAPA3ACIICHUAMU

ITonp30BaTbCsi KOMIBIOTEPHOM M MHOW BCIOMOIAaTe€IbHOM OPTTEXHUKOW,
CPEICTBAMM CBSI3M U KOMMYHMKAIUN

Jpyrue xapakTepuCTUKH

HeoOxoaumble CpoKH MOBBILIEHUS KBaIH(HUKAIMK HE PEXe OJHOIO pas3a B
naTh JeTB coorBercTBHM C TpynoBod Qykmuednr A/01.5 «Odopmienue
YUETHBIX JOKYMEHTOB JJIsi IpUeMa M BbIIa4d MY3€MHBIX MPEIMETOB BHYTPH
My3€esi»




IV. CBenenusi 06 opranmszanusix — pazpadoryukax npogeccHoHaJIbHOI0 CTaHAAPTA

4.1. OTBeTCTBEeHHAsl OPraHU3ANMA-Pa3PaA0OTUHK

®OI'bOY BITO «M0OCKOBCKHI rOCyTapCTBEHHBIM YHUBEPCUTET KYIBTYPhI U HICKYCCTB», Topoa MockBa

4.2. HaumMeHOBaHUS OPraHu3alMii-pa3padoTUYHKOB

OI'BY kynbryphl «l'0CynapCcTBEHHBIM MEMOPHATBHBIM M MPUPOIHBIN 3anoBeTHUK «My3eli-ycaan0a

1 oo
JI. H. Tonctoro «fcuHas [lonsiHay, ycaap6a SAcuas [Nonstaa, HlexuHckuii paiion, Tynbckas 001acTb

2 | ®I'BY kynbrypsl «l'ocynapcTBeHHbIi Pycckuii myseit» ropoa Cankr-IlerepOypr

3 OI'BY kynbrypsl «l 0CynapcTBEeHHBIN My3€il HcTopun KocMOHaBTUKY MMeHH K.O.1{nonkoBckoroy,
ropox Kamyra

4 OI'BY yupexnenue KynbTypsl «l 0Cy1apcTBEHHBIN LIEHTPaAIbHBINA My3€d COBPEMEHHON UCTOPUN
Poccun», ropog Mocksa

5 OI'BY kynsTypsl «Beepoccuiickoe My3eiiHOe 00beMHEHUE MY3bIKAJIbHON KYJIBTYPbl UMEHU
M.N.I'muaxn», ropox Mocksa

6 OI'BOY AIO «AkaneMust mepernoaroToBKH padOTHUKOB UCKYCCTBA, KYJIBTYPhI H TYpU3May, TOPOT
Mocksa

7 | T'BY kynsTypsl ropoga Mocksbl «l ocynapcTBeHHbIH JlapBUHOBCKHIT My3eit», ropox Mocksa

8 I'BY kynbrypsl roposia Mockssl «l'ocyiapcTBeHHbIN 3€1€HOrPaJCKUi HCTOPUKO-KpaeBe14eCKuit
My3en», ropox Mocksa

9 I'bY kynsrypsl ropona Mockssl «KynbeTypHslii eHTp «Jlom-My3eir Mapunsl L{BeTaeBoii», ropon
Mocksa

10 MBY kynbTypsl « XuMKHHCKas kapTuHHas ranepes uM.C. H.[opmunay, ropog Xumkw,

MockoBcKast 00J1acTh

! O6mepoccuiickuii K1accu)UKaTOp 3AHATHIA.

2 O6uepoccuiickuii kitaccu(puKaTop BUAOB SKOHOMHUYECKOU JIEATEIHHOCTH.

® Equnblid KBaJIM(UKALMOHHBIN CIIPABOYHUK JIOJDKHOCTEH PYKOBOJMTENEH, CIICIIMAINCTOB U IPYTUX CITYKaIIUX.
4 Oobmepoccuiickuii kmaccuukaTop crenratbHOCTe! TI0 00pa30BaHHUIO.

> Oobmepoccuiickuii kmaccupukaTop CrenruaTbHOCTEe! BRICIICH HAYTHOH KBAJTH(UKAIINH.




